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1. OBILME ITOJIOXEHWA

1.1. Hactosmee ITonosxkenue 06 06paGoTKe MEPCOHANBHBIX JaHHBIX Pa0OTHHKOB, 00YJarOLUXCs H UX
ponuTenek (3aKOHHBIX MpeJICTaBUTENEH) (manee — [Tonoxenue) MYHHLUIIATBHOTO
061me06pa3oBaTENBHOrO  YUPSKACHUS - CPefHss o0ieodpasoBaTenbHasd IIKOJA Ne9 r. Artkapcka
Capatosckoit obnactu (manee IlIkona) Ha ocHoBamuu cT.24 Koncruryuuu P®, riasbl 14 Tpynosoro
Komekca P®, ®enepansroro 3akona «O6 uHdopmaiuu, MHGOPMATH3AUNHU U 3aLIATE uHbOpMAIIH»

No 149-®3 or 27.07.2006 r. (c m3MeHeHHsMH M jpononuenusmu), OenepanpHoro 3akona PO «O
nepcoHanbHBIX AaHHBX» Ne 152-03 ot 27.07.2006 r. (¢ M3MeHEHHSIMH U JONOTHCHHAMH).

1.2. Llens paspaborku I[lonoxkkeHuss - onpeaeneHHe mnopsaka O0OpabOTKH, CHCTEMATH3alMH,
MCTIONB30BAHMS, XPAHEHUsS M Mepe]add CBEeJCHHI, COCTaBIAIOMMX NEPCOHANbHBIE IaHHBIE; 00ecTicueH e
3aIIATHI IPaB U cB060,1 paboTHHKOB [1IK0bI, 00yUarOmHUXCs U UX poauTeNed (3aKOHHBIX npeacTaBUTeNICH)

. 1pu 06paboTKe WX MEePCOHANBHBIX JAHHbIX, & TAKXKE YCTAHOBJICHHE OTBETCTBEHHOCTH JOJDKHOCTHBIX JIHIL,
MMEIOIIMX JOCTYIl K TepCOHATBHBIM JaHHBIM pabGoTHHKOB Llkosibl, o0yvaroluXcs M HX POIMTENEH
(3aKOHHBIX MPEACTAaBHTENEH) 38 HEBLIIOIHEHHE TPEOOBAHU HOPM, PETyIHPYIOIIHMX 00paboTKy M 3alIHTy
[epPCOHATBHBIX JaHHBIX.

1.3. [lepcoHaIbHBIE JAHHBIE OTHOCATCS K KAaTeropHu KOHQHICHIMATBHOH HHOPMAIIHH.

1.4. Bece paGOTHHKH LIKOJIBI, B COOTBETCTBUU CO CBOMMH MOJTHOMOYHMSAMHU BIIAICIOILHE uHpopMaLuei,
OTHOCAIIEHCS K EPCOHANBLHBIM JAHHBIM O COTPYAHHKAX, OOY4alONIHXCS M UX POMMTENX (3aKOHHBIX
MpeACTABUTENAX), MONYYAIONHe M HCIONb3YIOUe €€, HECyT OTBETCTBEHHOCTh B COOTBETCTBUM C

: 3aKoHONaTenbeTBOM Poccuiickoif @enepanuy 3a HapylUIeHHE PeXHMa 3aIlUTbl, 00pabOTKU H MOpAIKA
MCII0/IL30BaH S 9TOH HHPOPMAIIHH.

1.5. Hacrosimee ITonoskeHre BBOAUTCA B JEHCTBHE NMPHUKA30M JMPEKTOpa IIKOJbL. M3MeHeHUs B

[lonokeHHe MOTYT OBIT BHECEHBI aJMHUHHCTpalHeif LIKOJBl B YCTAHOBJICHHOM JCHCTBYIOUIMM

3aKOHOJIATENBCTBOM IOPSIJIKE.

1.6. Hacrosimee IlonoieHHe pacmpoCTpaHseTcss Ha BCeX COTPYIHWKOB, U BCE PAOOTHHUKH JOJDKHBI

OBbITH 03HAKOMJIEHBI ¢ 9TUM [lonoKeHHEM MO/l POCIIUCH.

2. OCHOBHBIE IMOHSTHUS U COCTAB ITIEPCOHAJIBHBIX TAHHBIX

2.1. Jlna ueneii nacrosmero [Tomoxenus NCOIB3YIOTCS CIEAYIOIINE OCHOBHBIC MOHATHA:

- nepconanvuvie Oannele - Jxobas HH(pOpMauWs, OTHOCHIAACA K OMNpPCACICHHOMY HIH
OTIpeieNiieMOMy Ha OCHOBaHHH Takol wHopMamiy paGOTHHKY, OOyHarOmeMyCs M €ro pOAHTEIAM
(3aKOHHBIM MPEACTABUTENSM), B TOM UMCJE €ro (amuius, HMs, OTYECTBO, IOJ, MECAl, Jara M MECTO
pOKIeHHs, anpec, CeMeilHoe, COLMANbHOE, WMYIIECTBEHHOE MOJIOKeHHE, 00pa3oBaHue, npodeccus,
JI0XO1bl, ApyTas uHdopmanus, HeobxoauMas padOTONATEINIO B CBSA3H C TPYAOBLIMH OTHOLICHHAMH;

- 06pabomka nepcoHanbHeIX 0aHHBIX - COOp, CHCTEMAaTH3allMs, HAKOIUICHUE, XPAaHCHHE, yTOYHECHHC
(0GHOBIICHHE, H3MEHEHHE), UCIIOTb30BAHHE, PACIPOCTPaHEHHE (B TOM YHCIIE nepenava), ode3nUUMBaHNE,
GIOKHPOBAHHE, YHHYTOKEHHE IEPCOHATBHBIX JIAHHBIX PabOTHHKOB [Ikonel, ofywarommxcs H WX
poauTeneit (3aKOHHBIX MIPEACTABUTENEH);

- KOHQUOCHYUATLHOCMb NEPCOHATbHBIX OAHHbLIX - 00s3aTeNbHOS A coOIIOIeHHsT Ha3HAUYEeHHOI0
OTBETCTBEHHOTO JIMLIA, TIOJYYHBIIEro A0CTYT K [EPCOHATBHBIM JAHHEIM PabOTHHKOB, O0yHaIOMMXCS H HX
poauTeneii (3aKOHHBIX MpejcTapuTeNell) TpeOOBaHHE HE OMYyCKaTh MX PacTpOCTpaHCHHS 0e3 coriacus
paGOTHHUKA MM POANTENS (3aKOHHOTO MPEACTABHTENIS) HIIH HHOTO 3aKOHHOTO OCHOBAHU,

- pacnpocmparenue nepcoHaNbHLIX OaHHbLX - ASHCTBHS, HANPABICHHBIC HA MEpe/laty NepCOHAILHEIX
JAHHBIX paOOTHHKOB, OOYYAIOMIMXCS U UX POJHUTENEH (3aKOHHBIX IpeCTABUTEINICH) ONPENEIEHHOMY KPYTY
i (mepeJaya MEPCOHANBLHBIX JaHHBIX) MIM HAa O3HAKOMICHHE C NEPCOHATBHBIMM JaHHBIMH
HEOrpaHHYEHHOro Kpyra JIHI, B TOM uMcjie OOHapoj0BaHHE MEPCOHAIBHBIX HAHHBIX B CPEACTBAX



MaccoBoM uH(pOpManuW, pa3MelleHHe B HUH(YOPMAIMOHHO-TEIEKOMMYHUKALIMOHHBIX CETSIX WU
MPEIOCTaBICHUE IOCTYIIA K IEPCOHAIBHBIM JaHHBIM KaKUM-JIMOO WUHBIM CIIOCOOOM;

- UCNONIb308aHUE NEPCOHANILHLIX OAHHbIX - JEUCTBUA (OMepaluu) C IMEePCOHATbHBIMU JaHHBIMHU,
coBepIIIaeMble JODKHOCTHBIM JUIIOM [IIKONBI B HENsSX NPUHATHS PENICHUNW WM COBEPUICHUS HWHBIX
JNENCTBUH, MOPOXKAAOIMNX IOPUINYECKUE MOCIEICTBUS B OTHOLICHHUH PAaOOTHUKOB, OOyYalOUIUXCS U UX
poauTenei (3aKOHHBIX TpeACcTaBUTeNeH), T1M00 MHBIM 00pa30M 3aTparuBaroIIuX MX MPpaBa U CBOOOABI WIN
paBa U CBOOObI APYTUX JIUIL;

- ONOKUpOBAHUE NEePCOHANbHBIX OAHHLIX - BPEMEHHOE TIpeKpalieHue cOopa, CHCTeMaTHU3alLuHy,
HAKOIUICHHS, UCIIOJIb30BaHNUs, PACIPOCTPAHEHUS IEPCOHAIBHBIX TaHHBIX PAOOTHUKOB, 00YUYaAIOLIUXCS U UX
ponuTeneii (3aKOHHBIX TPECTaBUTENEH) B TOM YHCIIC UX TIepeadn;

- VHUUMOXCEeHUe NEepCOHANbHLIX OaHMbIX - JIEUCTBUS, B pe3yjlbTaTe KOTOPHIX HEBO3MOXKHO
BOCCTAaHOBUTH COJICP)KAHUE MEPCOHATBHBIX JAHHBIX B MHGOPMAIMOHHON CHCTEME MEePCOHAIBHBIX JaHHBIX
pabOTHUKOB, OOYYAIOIIUXCSA U WX POAMTENICH (3aKOHHBIX TMPEJICTABUTENEH) WM B pe3ybTaTe KOTOPBIX
YHHUTOXKAIOTCS MAaTepPUAIbHBIE HOCUTENH TEPCOHANBHBIX TaHHBIX pPa0OTHUKOB, OOYYAIOIIUXCS U UX
poauTenel (3aKOHHBIX MPEICTaBUTEIICH);

- 00e3nuuueaHue NepcoHAIbHbIX OaHHbIX - JIEUCTBHUA, B pPE3YJIbTaTe€ KOTOPBIX HEBO3MOXKHO
OTpEeAeNUTh MPUHAUIEKHOCTh MEPCOHANBHBIX JaHHBIX KOHKPETHOMY PAaOOTHHKY, OOydaromeMycsi U ero
poaAuTENSAM (3aKOHHBIM MPEICTABUTEIISIM);

- 00111 I0CTYTIHbIE TIEPCOHANIbHBIE JaHHBIE - IEPCOHAIbHBIC JAHHBIE, TOCTYIl HEOIPAaHUYEHHOT'O Kpyra
JUI] K KOTOPBIM MPEAOCTABICH C COTJIaCHs PaOOTHHKA, 3aKOHHOTO MPEJCTaBUTENST 00yUYaIONIerocs Wik Ha
KOTOpBbIE B COOTBETCTBUU C (pefepallbHBIMU 3aKOHAMU HE paclpocTpaHseTrcs TpeOoBaHHE COONIOACHUS
KOH(HICHIIMATHHOCTH.

- uHhopmayus - cBeneHus (COOOIECHUS, JaHHBIC) HE3aBUCUMO OT (POPMBI X TIPEACTABICHHUS.

- OOKYMeHmupo8anHas uHgopmayus - 3a(UKCUpOBaHHAs Ha MaTEepPUATbHOM HOCUTENE IyTeM
JOKYMEHTUPOBaHUS MHGOpPMAIUs C PEKBU3UTAMH, TTO3BOJISIOUIMME OMPEIEIUTh TaKyl0 HH(OPMALIHIO UIH
€e MaTepUaJIbHBIA HOCUTEIb.

2.2. KomIuieke JOKyMEHTOB, COITPOBOKIAONINM MTPpoIiece O(hOpMIICHHUS TPYAOBBIX OTHOIIEHUN
paboTHUKA TIPH €ro MpHeMe, IEPEBOIC U YBOJIbLHEHUU.

2.2.1. Nudopmarnus, npencrapisemMas paOOTHUKOM MPH MOCTyIUIEHUH Ha padoty B Illkoiy, momkHa
UMETb JTOKyMEHTaJbHYI0 (opmy. [Ipu 3akiiOo4eHHH TpPYIOBOIO JOTOBOpPAa B COOTBETCTBHHM CO CT. 65
TpynoBoro xkomekca Poccuiickoit ®enepanuyu JWmo, TOCTynarmee Ha padoTy, MNpeabsABIsCT
paboTtonarento:

- IaCMOPT WJIK UHOM TOKYMEHT, YJOCTOBEPSIIOIINM TUYHOCTD;

- TPYIOBYIO KHIUXKKY ¥ (MJTH) CBEICHUS O TPYAOBOH ACSITEILHOCTH, 32 HCKIFOUYEHHUEM CITydacB, KOTJaa
TPYJOBOM JIOTOBOp 3aKJIOYaeTcsl BIIEPBbIE WWJIM PAaOOTHUK TMOCTyHmaer Ha paboTy Ha YCIOBUSX
COBMECTHUTEIILCTBA, JTHOO TPYJOBas KHIKKA y PaOOTHHKA OTCYTCTBYET B CBSI3U C €€ YTpaTOl WJIHM TIO
JIPYTUM MPUYUHAM;

- CTPax0BOE CBUIETENIBCTBO rOCYIapCTBEHHOI'O ICHCHOHHOTO CTPAXOBAHUS;

- TOKYMEHTbI BOMHCKOT'O y4eTa - JJIs1 BOCHHOOOSI3aHHBIX U JIUI], [TOJIeKAIUX BOUHCKOMY YUETY;

- JOKYMEeHT 00 o00pa3oBaHuMH, O KBAIM(UKAIMK WM HAJIUYUU CIEHUAIBHBIX 3HAHWN - TpU
MOCTYIUIEHUHU Ha paboTy, TpeOYIONIYIO ClIeUaNbHBIX 3HAHUN WJIH CTIeHUaTbHON MOJITOTOBKY;

- cBUJIeTeNnbeTBO O prcBoeHn MHH (mpu ero Hanuumnu y paboTHUKA)

- JOKYMEHT, MOJITBEP K IAOLIU I perucTparuo B CUCTEME WUHAUBUAYAIBHOTO
(mepcoHu(pUIIMPOBAHHOTO) y4eTa, B TOM YHUCIIE B (DOPME AIEKTPOHHOTO JOKYMEHTA

- CIIPaBKy O HATWYUHU (OTCYTCTBHHU) CYAMMOCTU U (W) ¢daKkTa YroJOBHOTO IMPECIIeIOBaHUS JTUOO O
MPEKPALICHUN YTOJIOBHOTO MPECICIOBAHUS 110 PEAOMIUTUPYIOIIUM OCHOBAHUSM, BBIIAHHYIO B TMOPSAKE U
no ¢opMe, KOTOpblE YCTaHaBIMBAIOTCS  (enepaabHBIM  OpPraHOM  HCIOJHUTENBHON  BJACTH,
OCYIIECTBISIONUM (PYHKIIMH O BBHIPAOOTKE M pealn3alii rOCYAapCTBEHHOW MOJUTHUKUA MW HOPMATHUBHO-
IIPaBOBOMY PETYJIUPOBAHUIO B Chepe BHYTPEHHUX JIEI.

2.2.2. Ilpu odopmnenun paboTHHUKa cekperapeM pykoBoautens Ilkonsl  3amonHseTcs
yauunupoBannas dopma T-2 «JIuunas kapTouka paOOTHUKa», B KOTOPOM OTPAKAIOTCS CICTYIOIINE
aHKEeTHbIC U OMorpaduueckue qaHHble padOTHUKA!

- obmme cBenenus (D.N.O. paboTHuKa, AaTa POXKACHHS, MECTO POXKIACHHS, TPaXITAHCTBO,
oOpa3zoBanmue, mpodeccus, CTaxx paboThl, COCTOSIHHE B Opake, MacOpTHBIC JaHHBIE),

- CBEJICHUSI O BOMHCKOM Y4ETE;

- TaHHBIE O MIpHEeMe Ha PadoTy.

B nanpHeineM B IMYHYIO KAPTOUKY BHOCSITCS:



- CBEJICHUS O MepeBoOJax Ha APYTryio padboTy;

- cBeJeHHs 00 aTTecTaluu;

- CBEJICHUS O MOBBIIICHUH KBATH(PUKAIUY;

- CBeJIeHUs O MTPo(hecCHOHABHOM MePEnoIrOTOBKE;

- CBeJIeHUs 0 Harpajax (MOOIIPEHUSX ), TOYETHBIX 3BAaHUSX;

- CBe/ICHUs 00 OTIyCKax;

- CBEJICHUS O COLIMATIBHBIX TapaHTHSIX;

- CBEJICHUS O MECTE JKUTEIbCTBA U KOHTAKTHBIX TeledoHaXx.

2.2.3. B llIxose co3mar0Tcs U XPaHATCS CIEIYIOUTUE TPYIIIBI JOKYMEHTOB, COIEpKAIINe JaHHBIC O
paboOTHUKAX B €IMHUYHOM WJIH CBOJHOM BHUJIE:

2.2.3.1. JIokyMeHTBI, colepKallre MepCOHaIbHbIC JTaHHBICE PAOOTHUKOB (KOMIUIEKCHI JOKYMEHTOB,
COTMPOBOXKAAMOIINE TpoIiecC OPOPMIICHUS TPYAOBBIX OTHOIICHWN MpU MpueMe Ha paboTy, TMepeBoje,
YBOJIbHEHUH; KOMIUIEKC MAaTepHaJIOB MO0 aHKETHUPOBAHHIO, TECTUPOBAHMIO; MIPOBEACHUIO COOECEeI0OBaHU C
KaHIUAATOM Ha JIOJDKHOCTh; MOJJUHHUKK M KOMHH IPHKA30B MO JTUYHOMY COCTaBY; JHYHBIC Jena U
TPYJOBbIE KHUKKU PaOOTHUKOB; JeNla, coAepialllie OCHOBAaHUS K MpHKa3y MO JUYHOMY COCTaBy; Jeja,
CoNlepKalye MaTepuaibl aTTeCTallid pPa0OTHUKOB; CIY)XEOHBIX  paccieOBaHUI;  CIPaBOYHO-
MH(OPMaLMOHHBIN 0aHK JaHHBIX MO MEPCOHANY (KapTOTEKH, XKYpHAJIbl); TOJIMHHUKN U KOTIUU OTYETHBIX,
AHATUTUYECKUX W CIPABOYHBIX MAaTEPHANIOB, MEpeJaBacMbIX agMUHUCTparuu LIIKombl, KOMHH OTYETOB,
HAIpPAaBIIIEMbIX B TOCYJapCTBEHHBIE OPraHbl CTATHCTUKH, HAJIOTOBBIE MHCIIEKIIMH, BBIIIECTOSIINE OPraHbl
YIPaBICHUS U IPYTHE YIPEKICHUSA).

2.2.3.2. JlokyMeHTanusi TO OpraHu3aiud padoThl (IOJOXKEHHUS, JTOJDKHOCTHBIE WHCTPYKIIUH
pabOTHUKOB, TMPHUKA3bl, PACIOPSDKEHUS, YKa3aHWs aIMHHHCTPAIMH); JOKYMEHTHI IO IJIaHUPOBAHUIO,
yUYeTy, aHaJIM3y U OTYETHOCTHU B 4acTU paboThI ¢ nepcoHasoM LIKosl.

2.3. Nudopmanus, npeacraBiseMas pOIUTENSIMHA (3aKOHHBIMH MPEACTABUTEIISIMU) TIPU MOCTYIIICHUN
B llIkomy, MOKHA UMETh TOKYMEHTaIbHYI0 Gopmy. [Ipu 3akinrouennn qorosopa o mpeaocTaBIeHIN
o011ero 00pa3oBaHus POIUTENH (3aKOHHBIC TIPEICTABUTENN) TPeabsBISIOT [1IKkoe:

- JUYHOE JIEJI0 ¢ TabeseM ycreBaeMoCTH (Tl mocTynaromux B 2-11 kacc);

- CBUICTEIHCTBO O POXKICHUY;

- MEIUIIMHCKUH ITOJINC;

- CTpPaxoBOM HOMEp WHMBHAYaIbHOTO JuieBoro cuéra (CHUJIIC)

- CBEICHUS O POAUTENSX U 3aKOHHBIX MPEICTaBUTENAX;

- KCEPOKOIIHS MAaCIopTa sl yJalluXxcsi, JOCTUTIHX |4-JIeTHEro Bo3pacra;

- aTTecTaT 00 OCHOBHOM 00IIIeM 00pa30BaHWU yJaIIuXcs, TPUHATHIX B 10 Ki1ace (MOAJTMHHMK);

- aJipec MecTa KHUTEIbCTBA;

- JIOMAIITHAK TenedoH;

— WHBIE JIOKYMEHTHI, COJEpKAIUe MEePCOHATbHBIC JaHHBIE (B TOM YHCIE CBEICHUS, HEOOXOAUMBIC
JUIsL TIPEJoCTaBieHHs] oOydaroleMycs TapaHTHd M KOMIIEHCALUW, YCTAHOBJICHHBIX JEHCTBYIOIIUM
3aKOHOJIaTEJIbCTBOM).

2.4. TlepcoHanbHBIEC TAHHBIE YUALIUXCS COJAEPHKATCS B UX JIMUYHBIX J€Iax.

3. CbOP U ObPABOTKA ITEPCOHAJIBHBIX JAHHBIX

3.1. [lopsiok nosyuyeHus: NEPCOHAIBHBIX JaHHBIX.

3.1.1. Bce mepconanbHblie AaHHbIe paboTHHKa lllkombpl W pomutens (3aKOHHOTO TPEICTABUTEIIS)
00yyYaroImerocs ciaeayer nojay4yarb y HEro caMoro.

3.1.2. Bce mepcoHanbHbIE JaHHBIE HECOBEPIICHHOJIETHETO OOydJaromierocs B Bo3pacTe m0 14 ner

(MayoNeTHEer0) NPeA0CTABIISIOTCS €T0 POAUTEISIMU (3aKOHHBIMU MIPEJCTABUTEIISIMU ).

3.1.3. TlepcoHanpHble JaHHBIE HECOBEPIICHHOJCTHETO OOyYaromerocsi B Bo3pacTe crapiie 14 et

OPEJOCTABIAIOTCS  CaMUM  OOy4aromuMMcsi € TMHCBMEHHOTO  COIJIAaCHSl  CBOMX  3aKOHHBIX

MpEJCTaBUTENEH — pOIUTENEH, YCHIHOBUTENICH WIIM MOMEYUTENS.

3.1.4. Ecnu nepcoHaNbHbIE TaHHBIE BO3MOKHO MOIYYUTh TOJIBKO y TPEThEW CTOPOHBI, TO paOOTHHUK,
poauTenu (3aKOHHBIE MPEACTABUTEIN) OJDKHBI OBITH YBEIOMJICHBI 00 3TOM 3apaHee W OT HHUX JOJDKHO
OBITH MOJIYYEHO NMUCbMEHHOE cornacue. JloImKHOCTHOE JIMIIO0 paboToaaTeNsl T0JKHO COOOLIUTh pabOTHHUKY,
ponuTensM (3aKOHHBIM MPEACTABUTENSAM) O LESIX, MPEANOIaraéMbIX HCTOYHUKAX U CIIOCO0aX MOTyYeHUs
NEPCOHANBHBIX JAaHHBIX, @ TAKXKe O XapakTepe MOJISKAIIMX IOJYUYCHHIO IMEePCOHATbHBIX TaHHBIX H
MOCNEACTBUIX 0TKa3a paOOTHUKA JIaTh MMCbMEHHOE COTJIaCUE Ha UX MOJy4YeHHE.

3.1.2. IlIxona He UMeeT mpasa MoyIy4aTh, 00padbaTeiBaTh U NPUOOIIATH K JTMYHOMY JIeTy paOOTHUKA U
obOyyaromierocss He ycTaHoBieHHbIe DeaepanbHbM 3akoHOM OT 27.07.2006 Ne 152-®3 «O mepcoHambHBIX
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naHHbix», @®enepanbHbiM 3akoHOM OT 29.12.2012 No 273-®3 «0O06 o6pa3zoBanun B Poccuiickoit
Oeneparun» U TpynoBeiM kogekcoM Poccuiickoit denepannu nepcoHanbHbIE JaHHbIE 00 MX PacoBOW,
HAI[MOHAJILHOW  MPUHAAJCKHOCTH, TMOJIUTHUYECKUX  B3IJISAAX, PEIMTMO3HBIX WM PHiIocodCKux
yOeXICHHSIX, COCTOSIHUH 3JI0POBbSI, YaCTHOW >KU3HU, YICHCTBE B OOIIECTBEHHBIX OOBEIWHEHUSX, B TOM
yuclie B Ipo(ecCHOHANBHBIX COI03axX. B ciydasx, HEemocpeACTBEHHO CBSI3aHHBIX C BOMPOCAMU TPYAOBBIX
OTHOILIEHHH, B cOOTBeTCTBUU cO cT. 24 Koucturyuuu Poccuiickoii ®enepanum paboronaTens BIpaBe
MoJIyyaTh M 00pabaThiBaTh JaHHBIE O YACTHOM >KU3HU paOOTHUKA TOJIBKO C €0 MHCbMEHHOTO COTJIacusl.

3.2 Topsmok 00pabOTKH MEPCOHATBHBIX JAHHBIX

3.2.1. O6paboTKka nMepCcoOHANBHBIX JAHHBIX OCYITICCTBIISETCS B LETIAX

- obecrnieuenus coomonenus Koncrutyun Poccuiickoii denepanuu, ¢peaepaabHbIX 3aKOHOB U UHBIX
HOPMAaTHUBHBIX MPAaBOBbIX akTOB Poccuiickoit @enepanuu,

- coJIecTBUS paOOTHUKAM U 00yUarOIIUMCS B POXOXKACHUU 00YUEHUS, UX KAphEPHOM POCTE,

- obecrieueHus JIMYHOM 0€30ITaCHOCTH U YWIEHOB X CEMEM,

- a TaKkke B IEemsX 00ecrnevyeHHs COXPAHHOCTH MPUHAJICKAIIET0 UM HMYIIECTBA U MMYIIECTBA
[kombl, yuéTa pe3ynbTaToB UCIOIHEHHUS] MU 00S3aHHOCTEH.

3.2.2. O6paboTka yKa3aHHBIX MEPCOHAIBHBIX JAHHBIX PAOOTHUKOB, OOYYAIOLIMXCSA U MX POAUTENCH
(3aKOHHBIX TPEICTABUTENICH) BO3MOXKHA TOJIBKO C WX corjlacus JIMOo 0e3 WX corjiacus B CIEAYIOIIHNX
CITyJasix:

- IEpCOHAJIbHBIE TAHHBIE SBIIIOTCS 00IIEA0CTYITHBIMU;

- TIepCOHANbHbIE JaHHBIE OTHOCATCS K COCTOSIHUIO 37I0POBbs paOOTHHMKA WIJIM OOYYaIOLIErocss U UX
00paboTKa HEOOXOqUMa TSI 3aIIUTHI €r0 KU3HH, 3/I0POBbs WIM UHBIX KU3HEHHO BaXXHBIX HHTEPECOB JTUOO
YKU3HU, 3[TOPOBBS WIH UHBIX )KU3HEHHO BAXHBIX HHTEPECOB JPYTHX JIHII U MMOJYYCHHUE COTIachs paOOTHHUKA
WJIM POJIUTEIIS HEBO3MOXKHO;

- 00paboTKa MepCOHATbHBIX JAHHBIX HE0OXOaUMa JIJIsl YCTAHOBJICHUS WU OCYIISCTBJICHHS MPaB UX
CcyOBbEeKTa WM TPEThUX JIUII JINOO B CBS3U C OCYLIECTBICHUEM IIPABOCY NS,

- 00paboTKa MEePCOHATBHBIX TAHHBIX OCYIIECTBISICTCS B COOTBETCTBHH C 3aKOHOJATENLCTBOM PD 00
o0opoHe, 0 0e30macHOCTH, O TPOTHUBOJEHCTBUU TEPPOPU3MY, O TPAHCIOPTHOMW OE30MAaCHOCTH, O
MPOTUBOACUCTBUN KOPPYNIIUU, 00 OMEpaTUBHO-PO3BICKHOW JAEATEeIHbHOCTH, 00 WCIOTHHTEIHLHOM
MIPOU3BOJICTBE, C YTOJIOBHO-UCIIOJIHUTEIBHBIM 3aKOHOIaTENbCTBOM PD;

- 00paboTKa MEepCOHANBHBIX NAaHHBIX OCYIIECTBISETCS B COOTBETCTBHH C 3aKOHOJATEIHCTBOM 00
00s3aTeNbHBIX BUJAX CTPAXOBAHMSI, CO CTPAXOBBIM 3aKOHOJATELCTBOM;

- 10 TpeOOBAaHHUIO TOJTHOMOYHBIX TOCYJAPCTBEHHBIX OPraHOB B CIy4YasiX, MPETYCMOTPEHHBIX
benepabHBIM 3aKOHOM,

- B cllydasix eciu o0paboTka MEepCOHANBHBIX JAHHBIX Pa0OTHUKOB OCYIIECTBISETCS HAa OCHOBAaHUH
TpynoBoro koaexkca P® wnm uHoro denepanbHOr0 3aKOHA, YCTAHABIMBAIOIIETO €€ I1€b, YCIOBHUS
MOJTyYEHUs] TEPCOHANBHBIX JaHHBIX U KPYr CYOBEKTOB, MEPCOHANBHBIC JAaHHBIE KOTOPBIX IOMAJIEKAT
00paboTKe, a TAKKE ONMPELISIFONIETO MTOJTHOMOYHS pPab0TOMaTeIs;

- 00paboTKa TEPCOHANBHBIX JaHHBIX OCYIIECTBISICTCS B IENISIX HCIOIHEHHS] TPYAOBOTO JOTOBOPA;
JIOTOBOPA O MIPEIOCTaBICHUH 00IIIeT0 00pa30BaHNs;

- 00paboTKa MEPCOHANBHBIX JAHHBIX OCYIIECTBISETCS I CTAaTUCTUYECKHX WM WHBIX HAYYHBIX
1eJel PH YCIIOBUU 0053aTeIbHOT0 00€3TMUYMBaHUs IEPCOHAIBHBIX JTaHHbBIX.

3.2.3. Paboronmarens BIpaBe 00palOaThIBaTh IEpPCOHANbHBIE TaHHbIE PAOOTHUKOB TOJBKO C HX
MUCHbMEHHOTO COTJIacHsl.

3.2.4 lllkona BmpaBe 00pabaThIBaTh IMEPCOHANBHBIC JaHHBIE OOYYAIOIIUXCA M HUX pOAUTENEH
(3aKOHHBIX MPEACTABUTENEH ) TOIBKO C X TUCBMEHHOTO COTJIacHsl.

3.2.5. IluceMenHoe cornacue pabOTHHKA U poauTeNell (3aKOHHBIX MPEACTABUTENCH) 00YJarOIIUXCs
Ha 00pabOTKy CBOMX MEPCOHAIBHBIX IAHHBIX JIOJDKHO BKIIFOYATh B CEOSI:

- hamMuIIHIo0, UMSI, OTUECTBO, aJIpeC CyOBEKTa MEPCOHATBHBIX JaHHBIX, HOMEP OCHOBHOTO JJOKYMEHTA,
YIIOCTOBEPSIOLIEr0 €ro JIMYHOCTh, CBEJCHHUS O JaTe BBbIJAYM yKa3aHHOTO JOKYMEHTa U BBIJABIIEM €ro
oprase;

- HauMeHoBaHue ((haMUIIUIO, UMsI, OTYECTBO) M aJpec OmepaTropa, Moaydarollero corjacue cyonekTa
MEPCOHAIBHBIX JTAHHBIX;

- 11eJTb 00pa0OTKU MEPCOHAIIbHBIX TAHHBIX;

- TepeYeHb TEepPCOHANBHBIX JaHHBIX, Ha 0O0pabOTKy KOTOpBIX JaeTcs corjiacue CcyObeKkTa
MEPCOHAIBHBIX JaHHBIX;

- TIepeuYeHb NEUCTBUN C TMEPCOHATHHBIMU JAHHBIMHU, Ha COBEPIICHHE KOTOPBIX JAaeTCs COrJiacue,
oO11ee omMcaHue UCIIOJIB3YEMBIX OTIEPATOPOM CITOCOOOB 00PaOOTKH MEPCOHANBHBIX JaHHBIX;



- CPOK, B TE€YEHHE KOTOPOTO JACHCTBYET COTIACHE, a TaKKe MOpsI0K ero or3biBa. (IIpunoxenue Ne3).

(DPopma 3asBieHHUS O coriacuy pabOTHHKA HA 00Pa0OTKY NEPCOHATBHBIX JaHHBIX M. B [IpuioxeHun
Nel k nactostmemy Ilomoxxenuto; @opma 3asBICHHS O COTJIACHU POJUTENS (3aKOHHOTO TMPEICTaBUTEIS)
oOyuyaromierocsi Ha 00pabOTKy NEpCOHAIbHBIX HaHHBIX cM. B [lpunmoxkenmn Ne 2 Kk Hacrosiemy
[MTonoxeHuro)

3.2.6. Pabotauk IlIkombl, poauTens (3aKOHHBIM MPEICTaBUTENb) OOydYarolerocs MpeaoCTaBIIseT
[lIxomne mocToBepHBIC CcBeAeHUsI O cebe; cBoéM pebenke; (mersx). Cekperapp pykoBoautens [IIkomsr
IPOBEPSIET JOCTOBEPHOCTh CBEJCHUM, CBEPsIS JaHHBIC, PEJOCTaBIEHHbIE pAOOTHUKOM, C UMEIOLIUMHUCS Y
paboOTHHMKA JOKYMEHTaMHU.

3.2.7. B cootBerctBuM co cT. 86, ri1. 14 TK PO B nensx obecnieueHus mpaB U CBOOO UelOBEKa U
rpakaanuaa aupektop llkomsr (PabGoTomaTenb) W ero mpeAcTaBUTENM MpU 00pabOTKE MEePCOHATBHBIX
JTAHHBIX paOOTHUKA JOJDKHBI COOIIOIATh CIEAYIOIIHNE 001ue TpeOOBaHNUS:

- Ipu ompeAeNeHuH oObeMa U coaepKaHus, oOpabaTbIBaeMbIX IMepcOHaIbHBIX MaHHBIX Illkona
JoJbKkHa pykoBoacTBoBaThesl KoncTurynueit Poceniickoit @enepanuu, TpynoBeiM koznekcoM Poccuiickoit
®enepalii 1 UTHBIMU HOPMATUBHBIMHU M PAacHOPSAIUTENIbHBIMU JOKyMeHTaMu MuHIipocBemeHus: Poccun,
Pocobpnanzopa u dpenepaabHbIMU 3aKOHAMY,

- IpU OPUHATHUU PELICHHH, 3aTparuBaloOUIMX MHTEpechl paboTHUKaA, PaboTonaTens He MMeeT MpaBa
OCHOBBIBAaThCSI HAa MEPCOHAJIBHBIX JAHHBIX PAOOTHHKA, MOJYYCHHBIX HCKIIOUUTEIFHO B pe3yibTaTe UX
ABTOMATHU3UPOBAHHOW 00PabOTKU MIIH 3IEKTPOHHOTO MOJIyYEHUSI.

- 3aIllMTa MEePCOHATBHBIX JAHHBIX PaOOTHHKA OT HEMPAaBOMEPHOI'O MX HCIOJIb30BAHUS WU YTPaThI
obOecnieunBaetcsa Paboronarenem 3a cueT ero CpeCTB B MOPSAKE, YCTAHOBIECHHOM (heliepaabHbIM 3aKOHOM.

- paOOTHUKM M MX TNPEACTABUTEIN TOJDKHBI OBITH O3HAKOMJICHBI IOJ PACHHCKY C JIOKYMEHTaMHU
[[IxosbI, yCTaHABIUBAIOIIMMH MOPSIO0K 00pabOTKH MEPCOHAIBHBIX JTAHHBIX PaOOTHUKOB, a TaKXke 00 HMX
npaBax U 00sA3aHHOCTSAX B ATOM 00JaCTH.

- BO BCeX ciyyasX OTKa3 pabOTHMKa OT CBOMX IIpaB Ha COXpPaHEHHE W 3alIUTy TalHbI
HEJICUCTBUTEIICH.

- 00paboTka NEpCOHANBHBIX MJAHHBIX MOXET OCYIIECTBIATHCS HCKIIOUUTENBHO B  LEJSAX
oOecrieyeHHs COONIOJICHUS] 3aKOHOB M HWHBIX HOPMATHBHBIX MPABOBBIX AaKTOB, PErIaMEHTHPYIOIIUX
o0pa3oBaTeNbHYyI0 JeSITeIbHOCTh OpraHU3allliM, COACUCTBUS yJallluMCs B TpyAoycTpoiictBe uepe3 LleHtp
3aHATOCTH M B paMKax JEHWCTBYIOLIETO 3aKOHOIATENbCTBA, MPOBEIEHUH TOCYAApPCTBEHHOW MTOTOBOM
aTTecTaluu, Ipu noctymieHnu B BY 351, Konenku 1 uHble 00pa3oBaTeabHble OpraHu3alim.

4. 3ALLIUTA TEPCOHAJIBHBIX JJAHHBIX

4.1.  Tlox yrpo30ii MM OMACHOCTBHIO YTPAThl IEPCOHANBHBIX JAaHHBIX MOHUMAETCS €ANHUYHOE WIIN
KOMIUIEKCHOE, PEaIbHOE WJIM MOTEHIMATFHOE, aKTHBHOE HIIM ITACCUBHOE TPOSBICHUE 3JI0YMBIIUICHHBIX
BO3MOXXHOCTEH BHEIIHUX WJIM BHYTPEHHHUX HCTOYHHMKOB YIpO3bl CO31aBaTh HEOJIAroNpHITHBIE COOBITHS,
OKa3bIBaTh JIECTAOMIIM3HUPYIOIee BO3CHCTBIE HA 3allIMIIIAeMYI0 HH(OpMAITHIO.

4.2. 3ammTa NEepCOHANBHBIX JaHHBIX NPEACTaBISIET COOOW MpeaylnpekACHUEe HapylIICHHS
JOCTYITHOCTH, IEJIOCTHOCTH, JIOCTOBEPHOCTH W KOH(HICHIMAIHHOCTH TMEPCOHATBHBIX TaHHBIX U
oOecrieyeHne 0€30MacHOCTH WHGPOpPMALMKM B TPOLECCE YMPABICHUECKOW M  MPOM3BOJACTBEHHOM
JeSITeITbHOCTH OPTaHN3allNH.

4.3.  3ammra nepcoHaJIbHBIX JAHHBIX OT HEMPABOMEPHOTO MX UCIOIb30BAHUS MM YTPAThI JOKHA
ObITh 0OecnieueHa [1Ikooif 3a cuet €€ CpeICTB B OPSIKE, YCTAHOBICHHOM (eepabHBIM 3aKOHOM.

4.4.  «BHyTpeHHs 3alUTaN:

- Ui oOecrieueHNH BHYTPEHHEW 3allIUThI IEPCOHATBHBIX JAHHBIX HEOOXOIMMO COOIOAATh PS MEp:

OTpaHUYEHUE U perjlaMeHTallus COCTaBa PAaOOTHHUKOB, (DYHKIIMOHAJIBHBIE OOS3aHHOCTH KOTOPBIX
TpeOYIOT KOH(GUICHITUATHLHBIX 3HAHUH;

u30HMpaTenbHOE M 000CHOBAaHHOE pacIlpe/ieeHne JOKYMEHTOB U HH(POPMALIUU MeX 1y pabOTHUKAMU;

panMoHaIbHOE pa3MelleHne pabdouynx MecT pPaOOTHUKOB, TPH KOTOPOM HCKIIOYAIOCh OBl
OECKOHTPOJIFHOE MCIIOJIb30BAaHHE 3alUIaeMON HH(OopMaIy;

3HaHWEe paOOTHUKOM TpPEOOBAaHM HOPMAaTHBHO — METOIMYECKHX JIOKYMEHTOB II0 3alluTe
UH(POPMALIUU ¥ COXPAHEHUH TalHBbI;

HAJIMYHE HEOOXOTUMBIX YCIOBUN B IMOMEIICHUH /ISl pabOThl ¢ KOHPHUICHIIHATBHBIMH JOKYMEHTaMHU
u 0a3aMu JaHHBIX;

OpTaHu3aIys MOPSIKA YHUUTOKEHHS HH(POPMAIIHUH;

CBOECBPEMEHHOE BBIABICHHE HAapyIICHUs TpeOOBaHUI pa3pelIMTENbHOM CHUCTEMBI JOCTYyMa
paboraukamu [1Ikomnsr;



pasbscHUTENbHAsA paboTta ¢ coTpyaHukamu LlIkomsl Mo npeaynpexIeHUI0 yTpaThl IIECHHBIX CBEICHUIA
npu paboTe ¢ KOHPHUACHIIMATBHBIMU TOKYMEHTAMHU.

- 3alUTa MEePCOHANBHBIX JaHHBIX Ha AJIEKTPOHHBIX HOCUTENSIX. Bce mamku, coaepikariue
MIEPCOHATBHBIE TaHHbIC PAOOTHUKOB, YUAIIUXCS ¥ UX POIUTENEH (3aKOHHBIX MPEJCTaBUTENEH) XpaHIATCS Ha
KOMIIbIOTEpe cekpeTaps pykoBoauTens [IIKobl, 3aMMIIEHHOM MapojieM.

4.6. «BHeuHss 3anIUTaY:

- JUI 3aIUThl KOHPUASHINATbHON HH(OPMALIMU CO3/1al0TCS LieJIeHApaBIeHHbIE HEOIAronpHUsITHbIE
YCIOBUSL W TPYTHONPEONOJIMMBIC  TMPEMSATCTBHSL  JUIsl  JIUIA,  OBITAIOIIETOCS  COBEPIIHTH
HECAaHKIIMOHUPOBAHHBIA  JOCTYyn ®W  oBJageHue  wuwHpopmammeit. Llempto u  pesynbpraTtoMm
HECAaHKIMOHUPOBAHHOTO JOCTyMa K WHGOPMAIMOHHBIM pecypcaM MOXKET OBITh HE TOJBKO OBIIAJICHHE
LEHHBIMU CBEJCHUSIMH U UX HCIIOIb30BaHUE, HO U UX BUIOM3MEHEHUE, YHUUTOXKEHUE, U JIp.;

-  TOJA TOCTOPOHHHMM JIMIIOM TOHMMAETCs JF000€ JIMIO, HE HWMEIOIIee HENMOCPEICTBEHHOTO
otHouienus k Illkorne, moceTutenu, paOOTHUKH APYTUX OPraHU3ALMOHHBIX CTPYKTYP;

- JUTsE 0OeCTIeUeHHs] BHEIIHEH 3alUThI IEPCOHATBHBIX TAHHBIX HEOOXOIUMO COONIOAATH PSJ MEp:
NOPSAOK TIpHUeMa, ydeTa M KOHTPOJIS JEATENIbHOCTH MOCETUTENeH; MPOIMYCKHOW pEeXHM OpraHu3aluu;
TEXHUYECKHE CpEICTBA OXpaHbl, CHUTHANW3alMW; TpeOoBaHUS K 3amuTe WHPOPMAIUU TpH
MHTEPBBIOMPOBAHUHU U COOECETOBAHUSIX.

4.7. Bce nuia, cBS3aHHBIC C TIOJy4eHUEM, 00paOOTKOM ¥ 3aIIUTON MePCOHANBHBIX JaHHBIX, 00SI3aHbI
NOJAMUCaTh 00S3aTENBCTBO O HEPA3TJIAIICHUU MEPCOHANbHBIX JaHHBIX YyYallUXCi W HUX POAUTENeH
(3aKOHHBIX TpE/ICTaBUTENCH).

4.8. ITo BO3MOXHOCTH MEPCOHATBHBIC TAHHBIE 00E3IMYNBAIOTCSI.

4.9. Kpome Mep 3aluThl MEPCOHATBHBIX JAHHBIX, YCTAHOBJICHHBIX 3aKOHOJATENbCTBOM, lIkoma u eé
MPEJICTAaBUTENIN MOTYT BbIpaOaThiBaTh COBMECTHBIE MEpPBI 3alIUThl MEPCOHAIbHBIX JaHHBIX PaOOTHHUKOB,
00yJarOIINXCs ¥ UX POAUTENCH (3aKOHHBIX TIPEICTABUTENCH ).

5. [MIEPEJJAYA U XPAHEHUE IMTEPCOHAJIBHBIX JJAHHbBIX

5.1. Ilpu nepenaye nepcoHAIBHBIX JTaHHBIX PAO0OTHUKA, OOYYAIOIIETOCS U €ro POAUTENEH (3aKOHHBIX
npezncraButeneil) [llkona gomkHa co0Ir0aTh Cleayomue TpeOOBaHNS:

5.1.1. He coobmiath nepcoHaabHbIE JaHHBIC pA0OTHHKA, 00YJAIOIIETOCS U €T0 POJIUTENCH (3aKOHHBIX
npeCcTaBuTeNel) TpeTheil CTOpoHE 0e3 MUCBMEHHOTO COTJIacHsl, 3a MCKIIIOUYCHHEM CIydaeB, KOT/a 3TO
HEOOXOUMO B LENSIX MPEAYyNpPeKIeHUsI YIPO3bl )KU3HU U 37J0POBbIO, a TAKXKE B CIy4asX, yCTaHOBJIEHHbIX
dbenepanbHBIM 3aKOHOM.

5.1.2. He coobmiath nepcoHaabHbIe JaHHBIE pA0OTHHKA, 00YJAIOIIETOCS U €T0 POJIUTENCH (3aKOHHBIX
IpeCTaBUTENIeH) B KOMMEPUECKUX LENIX 0€3 ero MUCbMEHHOTO COTJIacHsl.

5.1.3. [IpenynpenuTs aull, MOIYYUBIIMX MEPCOHATbHBIC JaHHbIE PAaOOTHUKA, 00YYaIOIIErocs U ero
ponuTeneil (3aKOHHBIX MPEACTABUTENEH), O TOM, YTO 3TH JIaHHBIE MOTYT OBITh HCIIOJB30BAHBI JIMIIL B
HEJNSIX, Ui KOTOPBIX OHU COOOIIEHBI, U TPeOOBATh OT ATHUX JIHI] MOATBEPKICHHUS TOTO, YTO 3TO MPABUIIO
cobmonieHo. [lannoe [lonoxkeHne He pacrpocTpaHseTcs Ha 0OMEH MepCOHAIBHBIMU JaHHBIMH PAaOOTHUKA,
00ydJaromerocs u ero poauTeNeH (3aKOHHBIX MPEJCTaBUTENICH) B IOPSIKE, YCTAHOBIECHHOM (heepabHbIMU
3aKOHAMHU.

5.1.4. OcymiecTBasATh Mepenady IMEPCOHATBHBIX JaHHBIX pPaOOTHUKOB,  OOydYalOIIUXCS W HX
ponuTeneii (3aKOHHBIX TpeacTaBuTeneil) B npeaenax IlIkonbl B cooTBeTcTBUM ¢ HAacTOSAIMM [lonoxeHneM.

5.1.5. Pa3pematy 1OCTyn K MEpCOHANTBHBIM JAHHBIM PaOOTHUKOB, OOYYAIONIUXCS M MX POIUTEICH
(3aKOHHBIX TPEICTABUTENEH) TONBKO CIENUATHHO YIIOTHOMOYEHHBIM JIMIAM, TIPU STOM YKa3aHHBIE JIUIIA
JOJKHBl HMMETh MPaBO IOJIydaTh TOJBKO TE€ NEPCOHAIbHBIE aHHbIE, KOTOpPhIE HEOOXOAMMBI IS
BBITIOJTHEHHS] KOHKPETHOM (DYHKIIMH, COTJIACHO CIHCKA CIIeUATbHO YIIOTHOMOYEHHBIX JIHII.

5.1.6. He 3anpammuBarh MHPOPMAIMIO O COCTOSHHH 370pPOBbS pPabOTHHKA, 3a HCKIIOYEHUEM TEX
CBEJICHUI, KOTOPBIE OTHOCATCS K BOIPOCY O BO3MOXHOCTH BBIIOJIHEHUS] paA0OTHUKOM TPYAOBOM (DYHKITHH.

5.1.7. TlepenaBaTh mnepcoHalbHbIE AaHHBbIE PAOOTHHMKA MPECTABUTENSM PaOOTHUKOB B MOPSJIKE,
ycraHoBleHHOM TpynoBeiM konekcoMm Poccuiickoii ®denepanyu, W OrpaHHYMBaTHL 3Ty HH(OPMAIIHIO
TOJIbKO TEMU NEPCOHAIbHBIMU TaHHBIMH PaOOTHUKA, KOTOPbIE HEOOXOIUMBI [Tl BHITIOJHEHUS YKa3aHHBIMU
MPEICTABUTENSIMH UX (PYHKIIHH.

5.2. XpaHeHue mnepCcoOHAIbHBIX JaHHBIX PAOOTHUKOB, O0YUYAIOIINUXCSA U UX POIUTEICH:

5.2.1. IlepcoHanbHble JaHHble pPaOOTHUKOB, OOYYAlOMIMXC M WX poOAMUTENeH (3aKOHHBIX
MIPEICTaBUTENECH ) 00padaThIBAIOTCS M XPAHATCS B CeKpeTapuate (MpuéMHOMN).



5.2.2. IlepconanbHble AaHHBIE pPabOTHUKOB u oOydaromuxcst IlIkomer XpaHsaTcs B OyMa)XHOM
BapUaHTe B JIMYHBIX JeJax, KOTOpbIE XpaHATCS B IKady, 3akpeiBaromemMcs Ha 3aMoK. Kitou or mikada
XpaHUTCA y ceKkperapst pykoBoautens [1Ikosr.

5.2.3. TpynoBble KHMKKH PaOOTHUKOB XpaHATCs B cede B kabunere aupektopa. Koy ot ceiida
XpaHUTCS y JUPEKTOpA.

5.2.4. BHemHM OCTYN K MEPCOHAIBHBIM JAaHHBIM PAOOTHHUKOB, OOYYalOIIMXCS M MX DPOAUTENICH
(3aKOHHBIX TIPEACTABUTENCH) UMEIOT KOHTPOJIHHO-PEBU3UOHHBIC OPTaHbl NMPU HAIWYAW JOKYMEHTOB, Ha
OCHOBAaHMU KOTOPBIX OHHU TPOBOIAT MPOBEPKY. JIMCTaHIIMOHHO NEpPCOHANbHBIE NaHHBIE MOTYT OBITH
NPeJICTaBICHbI KOHTPOJIBHO-HAI30PHBIM OpraHaM TOJIBKO 10 MMHCbMEHHOMY 3arpocy. CTpaxoBbie (QOHIBI,
HErocy/1apCTBEHHbIE ICHCUOHHBIE (POH/BI, IPYrue OpPraHU3allH, a TAK)KE POJACTBEHHUKH M WIEHBI CEMbH
pabOTHWKA, YyYEHHWKA WJIM €ro pOIuTeNeH (3aKOHHBIX TMpEJCTaBUTENCH) HE HMEIOT J0CTyna K
NEPCOHANBHBIM JIaHHBIM, 33 MCKIIOYEHHEM HAJIMYMS MHCbMEHHOI'O COTJIACHSl CaMoro paOOTHUKA WM
poauTenel (3aKOHHBIX TIPEICTaBUTENEH) 00yJaroerocs.

6. JOCTVII K ITEPCOHAJIbHBIM IAHHBIM

6.1. BuyTpennuii nocrym:

6.1.1. TlpaBo nmoctyma K TEPCOHAIBHBIM JAaHHBIM PAOOTHUKOB, OOYYAIONTUXCS W HMX POAMTENCH
(3aKOHHBIX MPEICTABUTENECH ) UMEIOT:

- nupekrop [Ikosbl

- CEKpeTapb PyKOBOJUTEII;

- COTPYJIHUKH OyXTaaTepuu;

- 3amecTuTensb qupekTopa o AXP (uadopmarus o GakTHIECKOM MeCTe MPOKUBAHUS U KOHTAKTHBIE
TenedoHbl paOOTHUKOB);

- 3amecTtuTeny aupekropa no YP u BP,UT,;

- mpenoaaBaTenb-opranuzarop OBX (cBeaeHHs 0 BOMHCKOM yderTe);

- KJIACCHBIC PYKOBOAMTENH (paboTa ¢ TUIHBIMU JIeJIaMH 00YJaroIIiXCs)

6.2 BHemHwuii noctym (Ipyrue oOpraHu3alMd W TpaKIaHE) pErjJaMeHTHPOBaH 1.5 JTaHHOTO
[Tonmoxenwus.

7. IPABA PABOTHHKA, POJJUTEJIEN (3BAKOHHBIX ITPEJICTABUTEJIEN) B LIEJISAX
OBECIIEYEHU A 3AINUTHI ITEPCOHAJIBHBIX JJAHHBIX

7.1. PaGoTHHK, poauTenn (3aKOHHBIC PEACTABUTEIN) 00yJaIOIIerocss MMEIOT MPaBo:

7.1.1. TlomyuaTh JAOCTYH K CBOMM II€pCOHAIBHBIM JaHHBIM (JaHHBIM CBOEro peO&HKa) u
03HAKOMJICHHE C HUMH, BKJTIOUas MPaBO Ha OE3BO3ME3THOE TIOJYUCHHE KOTIHH JTFOOO0M 3aIiCH, CoJIepKaIen
HIepCOHAIbHbIC JJAHHBIC.

7.1.2. TpeboBath oT llIkonbl yTOUYHEHHS, HCKIIOUEHHS WA HCHPABICHHUS HETMOJHBIX, HEBEPHBIX,
yCTapeBIINX, HEJOCTOBEPHBIX, HE3AKOHHO MOTYYCHHBIX WIA HE SIBISIFOIIMX HeoOxomuMbiMu st LIIkomsr
NEPCOHAIBHBIX JaHHBIX.

7.1.3. TpeboBarpe u3Bemienus LlIkosoi Bcex UL, KOTOPBIM paHee ObUIM COOOIEHBI HEBEPHbIC MITH
HEMOJIHbIE MEPCOHANbHBIE JIaHHbIe, 000 BCEX MPOU3BEIECHHBIX B HUX UCKIIOYEHMSIX, HCIPABICHUIX WU
JIOTIOJTHEHUSIX

7.1.4. TITonyuats ot IlIkomns

- CBEJICHUS O JIMLAX, KOTOPhIe UMEIOT JIOCTYII K MEPCOHAIBHBIM JTaHHBIM UM KOTOPBIM MOXET OBIThH
MPEIOCTABIICH TAKOW JTOCTYTI;

- iepeueHb 00pabaThIBAEMBIX MEPCOHATBHBIX JAHHBIX U UCTOYHHK UX MOTy4EHUS;

- CPOKH 00pabOTKH MEPCOHANBHBIX TAHHBIX, B TOM YHCJIE CPOKH MX XpaHEHUS;

- CBEJICHUS O TOM, KaKue IOPUIHYECKUE MOCIEACTBUS sl CyOBEKTa MEPCOHAIBHBIX JTaHHBIX MOXKET
MOBJIEYb 3a CO00I 00paboTKa ero MEePCOHATBHBIX TAHHBIX.

7.1.5 OGxanoBarh B YIOJTHOMOUYEHHBIH OpraH IO 3aIlIUTE MpaB CyOBEKTOB MEPCOHATBHBIX AAHHBIX
WU B CyZ€OHOM TOpsIIKE HEMpaBOMEpHBIe nercTBus wim Oe3neiicTBus 1lkonpl mpu 06paboTke U 3ammTe
MEPCOHATBHBIX JaHHBIX.

7.1.6 Pomutenu (3aKOoHHBIC TPEACTABUTENIM) HE JODKHBI OTKA3bIBaThCsl OT CBOMX IIpaB Ha
COXpaHEHHE U 3aIIUTY TaiHBbI.



8. OTBETCTBEHHOCTbD 3A HAPYIIEHUE HOPM, PET'VJIMPYIOIINX OBPABOTKY U
SAIIUTY INEPCOHAJIBHBIX TAHHBIX

8.1. PaGotHuku IlIkomnpl, BUHOBHBIE B HAPYIIEHUH HOPM, PETYIUPYIONINX MOJydeHrue, 00paboTKy U
3alIUTY NEPCOHANBHBIX JAaHHBIX pPaOOTHHMKA, HECYT MUCHUIUIMHAPHYIO aIMUHUCTPATHUBHYIO, TPaKJaHCKO-
MIPABOBYIO MJIM YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUH C (efiepaibHbIMU 3aKOHAMHU.

8.2. upexrop Illkonel 3a HapylieHHE HOPM, PErYIHPYIOLUIMX IOJyuyeHHE, 00pabOTKy U 3aluTy
MePCOHAIIBHBIX JAaHHBIX PAOOTHHKA, HECET aIMUHUCTPATHBHYIO OTBETCTBEHHOCTh COTJIaCHO CT. 5.27 u 5.39
Konekca 00 aaMuHUCTpaTHBHBIX mNpaBoHapymieHusix Poccuiickoit dexepanmu, a Takke BO3MEIIACT
paboTHUKY ymiepO, NPUYMHEHHBIM HEmpaBOMEPHBIM HCIOJIb30BaHUEM HH(OPMAIMK, COJEpKallei
NepcoHaIbHbIC JaHHbIE pa0OTHHUKA.

HPUJIOKEHHUE Nel
COI'ZIACHE

Ha 00paldOTKYy MepPCOHAJBHBIX JAHHBIX

A, )
(®.1.0. cyobekra (npeacTaButesst CyobeKTa) MepCOHaNbHbIX JaHHBIX)
3aperucTpUpOBaHHBIN 1O aIpecy: ,
(anpec npoxxuBaHus CyObeKTa (MIPEACTaBUTEIS CyObEKTa) IePCOHANBHBIX JAHHBIX)

nacropT BBIJIaH
(cepust, HOMEp TOKYMEHTa yJOCTOBEPSIOIIETO JINYHOCTD) (Mecto, IaTa BeIIAa4M JOKYMEHTA yJOCTOBEPSIOIICH JINTHOCTS)

B COOTBETCTBUH ¢ 1. 1 cT. 9 3akona P® ot 27.07.2006 Ne 152-03 «O nepcoHaNbHbIX JAaHHBIX» U B
HeJsX:

obecnieuenue cobmoaenns DenepanpHoro 3akoHa «O6 obpazoBanuu B POy 1 HHBIX
HOPMATHBHBIX MTPABOBLIX aKTOB B cepe 00pa3oBaHUsl, KOHTPOJISI KaYeCTBa OOYICHHUS,
COI[GI‘;ICTBI/IG Cy6’b€KTaM NCPCOHAJILHBIX JAaHHBIX B OCYHICCTBJICHUHN UX 3aKOHHLIX IIPAaB
UCIIOJIHEHUS 0053aTeIbCTB paboToAaTeNsl, BEASHUS KaJpOBOTO JIEJIOMPOU3BOJICTBA 1
OyXrajaTepcKoro y4yera, pacuera, HAYUCJICHUS U BBITIATHI 3apa00THOM IIaTHl,
OCYIIIECTBIICHUS! OTYMCIIEHUH B IEHCHOHHBIE (DOHBI, eepalibHyI0 HAJIOTOBYIO
ci1y’k0y, QOHIBI COIMATIFHOTO CTPAaXOBaHMsI, HA OCHOBAaHUH TPYIOBOTO U HAJIOTOBOTO
3aKoHoOIaTelbcTBa PO

nato cornacue MOY — COILI Ne 9 2. Amkapcka Capamogckou obiacmu, HaXOASIIEMYCsI 110 aJIpecy
412420 Capamosckas oboracmo, 2. Amxapck, ya. Cogemckas, 88, Ha 00pabOTKy MOUX
MEPCOHATBHBIX JaHHBIX JFOOBIM 3aKOHOJATEIILHO Pa3peIIeHHBIM CITIOCOOOM:

bamMunusi, UMs, OTYECTBO

nH(popManus 0 cMeHe (haMHIINKA, UMEHH, OTYECTBA

1011

JaTa pOXKIACHUS

MECTO POXKIACHUS

- TPaXkJTaHCTBO

CBCIACHUS U3 3ammcell aKToB I'paXXIaHCKOI'o COCTOSAHUA

MCCTO JXUTCJILCTBA U AaTa PECTUCTPpALUN 11O MCCTY KUTCIILCTBA

HOMepa KOHTAKTHBIX TeJIe(OHOB

CBEJICHUS O HAJIMUWH, JeTeH, UX Bo3pacTe, MecTe yueOnl (paboThl)

HAaUMEHOBAaHHE CTPYKTYPHOTO MOJIpa3iesieHus

3aHuMacMas JOJDKHOCTD,

CIIpaBKa O HAJIMYWHW WJIN OTCYTCTBUU CYAUMOCTU

MMAaCIIOPTHBIC JaHHBIC

JTAHHBIE O CEMEMHOM NOJIO)KEHUH, CBEJICHHS O CYIIPYTE;




MOJJIMHHUKUN U KOIIHUU IMPUKA30B 110 JINYHOMY COCTABY

JIMYHBIC CJIa U TPYAJOBBIC KHUXXKHW COTPYJIHUKOB

OCHOBAHMS K IIPUKA3aM 110 INYHOMY COCTaBY

KOITMKW OTYCTOB, HAITPABJIICMBIC B OPraHbl CTATUCTUKH

CBEJICHHUSI, COJIeprKaliecs] B TPYIOBOM JOTOBOPE

OTHOIIIEHHE K BOMHCKOM 00513aHHOCTH, BOMHCKOE 3BaHK€, BOCHHBIN OUJIET, MPUIHCHOE
CBHUACTCIBCTBO, CBEACHUA O IOCTAHOBKEC HaA BOMHCKHH YUCT U NPOXOKICHUU CJIy)KGBI B
Boopyxennbix Cunax

CBEIICHUS O TOITYYEeHUH NMPO(EeCCHOHATBHOTO U JOTOJIHUTEIBHOTO 00pa30BaHuUs
(HamMeHoBaHKE 00pa30BATEIIBHOTO YUPEKICHHUS, CIICIUATILHOCTh U KBATM(PUKAIIHS TTO
JTOKYMEHTY 00 00pa30BaHUU; TOKyMEHT 00 00pa30BaHUM, KBATU(HUKAIIMHY, HAUMEHOBAHUE
JOKyMeHTa 00 00pa3oBaHUU, €T0 CEpHsi 1 HOMEP, /1aTa BbIJAuH );

CBeJIeHUs 00 YPOBHE CIEIMaIbHBIX 3HAaHUH (paboTa Ha KOMIBIOTEPE, 3HAHNE HHOCTPAHHOTO
SI3bIKA);

CBEeICHUs 0 PO eCCHOHATBHON MEPETOArOTOBKE, MOBBIILIEHUH KBaTH(pUKAIIUY,
CTaXXHPOBKE

CBEICHHUSI O TPYIOBOM JEATEIBHOCTH, OOILIEM TPYAOBOM CTaXe U CTa)Ke rOCyAapCTBEHHOM
TpaxTaHCKOW, MYHUIIUTIATHHON CITYKOBI

- OMOMEeTpPUYECKHE JaHHBIC,

CBEJICHHSI O COCTOSIHHH 3/I0POBbS U €r0 COOTBETCTBUH BBIMIOJIHIEMOU padoTe, HATUIHH
TPYNIbl HHBAIMIHOCTH U CTETIEHH OTPaHNYEHHUs CHOCOOHOCTH K TPYJIOBOM ESTEIBHOCTH

CBCACHUA 00 OTIIYCKAaX U KOMaHAWPOBKaAX

CBCACHUA O MPOXOKIACHUUN aTTCCTAllUN

CBEJICHUS O Harpa)x<JAcHUH (TIOOIIPECHHIH );

MaTepHalIbl CIIY>KEOHBIX TPOBEPOK, pacciel0BaHuN

CBCICHHUS O B3BICKAHUAX

PEKBHU3UTHI UACHTU(DUKAIIMOHHOTO HOMepa Hanorormiarensipka (MHH);

PEKBU3HTHI CTPAXOBOTO HOMEPA WHIUBUIYAIBLHOTO JIMIIEBOTO cueTa B [IeHcnornHoM (oHe
Poccuiickoit ®eneparuu (CHUIIC);

PEKBU3HUTEI ITOJIMCA 00513aTEJIEHOIO MCIUIHUHCKOI'O0 CTPaxXOBaHU

nH(pOpMaIus 0 10X0/1aX, BBIIIATAX U yACPKAHUIX

HOMepa OAHKOBCKUX CYETOB

[Togaun cBenenuii B 6aHK 111 0hopMIICHHST OAHKOBCKOW KapThl M TIOCIIEAYIOIIETO
MIEPEUUCIICHUS Ha Hee 3apa00THOM IIaTh

CIIEYIOIIUMHU CIIOCOOaMHU:

C UCIIOJIL30BAHUCM CPCACTB ABTOMATHU3aAllUN

0e3 UCIOJIL30BaHUS CpE€ACTB aBTOMAaTU3alllun

CMeEIIaHHbBIN

Hacrosimiee cormacue neicTBUTENBHO CO JHS €r0 MOAMMUCAHMS 0 JHS OT3hIBa B TUCBMEHHOU (hopme.

nOONUCh pacwuugposra oama




[Tpunoxenue No2

JlupexTopy MyHHUITUTIATEHOTO 00IIe00pa30BaTEILHOTO
YUIpeKISHUS cpenHel o0meodpazoBaTeIbHOM MKOIBI Ne 9
ropoaa Atkapcka CaparoBckoii oonactu JKuikunoit ©.C.
pacnonoxeHHoro 1o aapecy r. Atkapck yi. CoeTckast, 88

(DUO 3axonn020 npedcmasumens odyyawuezocs)
MPOXKUBAIOIIET0 MO ajpecy: T. ATKapck

3asiBJIeHHE 0 COTVIACHM POANTEJIsI (3aKOHHOTO NPeACTABUTEJIs)
Ha 00padoTKY NepPCOHAIBHBIX IAHHBIX 00yUYaroerocs

A, , JIal0 CBOE
corylacue Ha cOOp, CHCTEeMaTH3allMi0, HAaKOIUIEHHWE, XpaHEHHE, yTouHeHHe (OOHOBJIEHHE, W3MEHEHHE),
MCIOJIb30BaHKE, pacipocTpaHeHue (repeaady), o0e3MuuBaHie, OJOKHMPOBKY M YHHUYTOXKCHHE TIEPCOHATIBHBIX
JIAHHBIX

- hamMuIIHs, UMsI, OTYECTBO;

- TO/I, MECHIl, IaTa U MECTO POXKIACHUS,

- aJpec MpoXKUBaHUA (PETUCTPAIiN);

- maTa npuObITHS (BBIOBITHS) B 00pa30BaTENbHOE YUPEKICHIE;

- cepusi, HOMEp OCHOBHOT'O JOKYMEHTA, YIOCTOBEPSIOIIETO TNYHOCTD;

- T10JT;

- CTaTyC CEMbH;

- KOJIMYECTBO MPABOHAPYLICHUH, MOCTAHOBKA HAa BHYTPUIIKOIbHBINA yuéT, yuéT B I11H;

- BBIIJIATHI HA MIUTAaHKUE, OXBAT IIKOJILHBIM ITUTAHUEM, KOMIICHCAIIMOHHbBIE BBITUIATHI HA TIUTAHHE;

- ¢opma oOydeHus, BUA OOy4eHUs, MPOJIOJDKEHHE O0Y4YeHHs IMocje MOIYy4YeHHsT OCHOBHOTO OOIIETO
o0pa3oBaHUs;

- IOCENIaeMOCTh 3aHITHH, OILIEHKU N0 PEeAMETaM, PacliCcaHue 3aHsTHIA, BLIOOP MPEIMETOB ISl CAaUH
EI'D, rocynapcTBeHHOM (MTOTOBOI) aTTecTaiu B 9 Kiacce;

- nH(pOopMans 0 MOPTHOINO 00yUIAOIIETOCH;

- IMarHo3 00y4aroumerocs

KJacca
(Ve oico knacca) (DHUO obyuarowezocs)
Onepatopy Kunkunon ITommnue BanepseBHe JUIst 3aI0JIHEHUSA 0a3bl JAHHBIX

ABTOMATH3UPOBAaHHON WH(OPMAIIMOHHON CHCTEMBI YIIpaBIeHUs KadecTBOM oOpaszoBanusi CapaToBCKOMH
00J1acTH B IIENISIX TOBHIMICHUS 3(P(EKTHBHOCTH YIIPaBICHUS 00pa30BaTEILHBIMH IPOIECCAMU, MPOBEICHUS
MOHHTOPUHTOBBIX HCCIENOBaHHN B cepe oOpa3oBaHus, (POPMUPOBAHUS CTATUCTUYCCKUX M aHATUTHUCCKUX
OTYETOB IO BOTIPOCAM KauecTBa 00pa30BaHUsI.

51 BBIpakaro corjiacue M paspeniar oopadaThiBaTh MEPCOHANBHBIC TaHHEIC

(DUO obyuarowezocs)
C TIOMOIIBI aBTOMATH3UPOBAHHONW HWH()OPMAIMOHHOW CHCTEMbI YIPABICHUS Ka4eCTBOM OOpa30BaHUSI
CapaToBCKOil 00JIacTH, @ TaK)Ke HHBIX MPOTPAMMHBIX CPEICTB, Pa3pabOTaHHBIX M JCHCTBYIOIIUX IO
nopyueHuro MuHHCTEpCTBa 00pa3oBaHus U Hayku Poccuiickoit denepaliy Wid MUHUCTEPCTBA 00pa30BaHUS
CaparoBckoii 00acTu.
Ilepemaya u  00pabOTKa  MEPCOHANBHBIX  JAHHBIX  paspeiiaeTcsi Ha  CPOK  OOydeHHs

(DPUO obyuarowezocs)
B JJAaHHOM 00IIIe00pa30BaTEIILHOM YUPEKICHUU.

Cornacue Ha 006pabOTKY MEPCOHATBHBIX JAHHBIX MOXET OBITh OTO3BaHO MHOIO IyTEM HalpaBlICHHS
Omneparopy nucbMeHHOro oT3biBa. Cornacen, yto OnepaTop 00s3aH MpEeKpaTUTh 00PaOOTKY MEPCOHATIBHBIX
JAHHBIX U YHHUYTOXXUTH MIEPCOHANBHBIC JIaHHBIC B TeueHue 10 (mecst) pabounx JHEH ¢ MOMEHTA MONyYSHUs
YKa3aHHOTO OT3BIBA.

IMonTBepxkmaro, YTO TpaBa W OOS3AHHOCTH B OOJIACTH 3alUThl MEPCOHATBHBIX JAHHBIX MHE
pa3bsICHEHBI.

« » 20 . / /
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[Tpunoxenue 3

OT3BIB coryacusi Ha 00padoTKy NePCOHAIBHBIX JAHHBIX

B MYHHUIUIIATbHOE o0meodpa3zoBaTe/ibHOE
yupeskaeHue- cpeaHsis o0ueodpa3oBaTeibHas HIKOJIA
Ne9 r. Atkapcka 412420, CaparoBckas 00JiacTb, T.
ATtkapck, ya.CoBerckas, 1.88

D.U.0. cybovexma nepconanbHbix OAHHbIX

Aodpec, 20e 3apecucmpuposar cyobexm nepCcoHaIbHbIX OAHHbIX

HO.Mep OCHOBHO2O OOKyMeHma, ydocmoeepﬂroweeo €ezco JIUYHOCmMb

Jlama bl0auu ykasauHoz2o 00Kymenma

Haumenosanue opeana, gvloasuieco 00KymeHm

3aaBieHUE

[Tpomy Bac mpexpatuth 00pabOTKy MOMX MEPCOHATBHBIX TAHHBIX B CBSI3U C

(vkazamo npuyuny)
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