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HOJUTUKA
3alIUTHI M1 00Pa00TKHU MEPCOHATBHBIX JTAHHBIX
MYHHUIIUNIAJIBHOT0 00111e00pa30BaTEIbHOI0 YUpeKAeHHUs — Cpe/iHeil 001eo0pa3oBaTe/bHOM
mKoJIbI Ne9 r. ATkapcka CapaToBckoi 001acTn

1. O61mue moJioKeHU

1.1. Hacrosimas moiuTUKa 3alIUTHl U OOpaOOTKHU MEPCOHANBHBIX JAHHBIX MYHUIIUIAIBHOTO
0011e00pa3oBaTeILHOTO  YUPEXKACHUS — CpelHeld o0meo0pa3oBaTelbHOM MIKOIBI Ne9 T.
Atkapcka CaparoBckoil oOnactu (nmanee — [lonmutuka) omnpenenser menu o00pabOTKU
NEPCOHANBHBIX JaHHBIX, KaTETOPHH M IepedyeHb 00pabaThIBaeMbIX MEPCOHAIBHBIX JAHHBIX,
KaTeropuu CyObeKTOB, IEPCOHAIBHBIE TaHHBIE KOTOPHIX 00pabaThIBAIOTCS, CIIOCOOBI, CPOKH HX
00pabOTKM W XpaHEHUs, TOPSIOK YHUUYTOXKCHHUS IMMEPCOHAIBHBIX JAHHBIX NPU JTOCTHIKCHUH
nene ux oOpabOTKM WM NMPU HACTYIUICHUH WHBIX 3aKOHHBIX OCHOBAHHUN B MYHUIIUNIATHHOM
0011e00pa3oBaTeIbHOM YUPSKICHUS — CpeIHel 00meo0pa3oBarenpHoi mikoiie Ne9 r. ATkapcka
CapatoBckoii obnactu  (nanee — llkomna).

1.2. JlokampHble HOPMATHBHBIE aKThl W WHBIE JOKYMEHTHI, PETJIaMEHTHPYIOIUE 00paboTKy
nepcoHanbHbIX AaHHBIX B LlIkone, pazpabaThiBatoTCs ¢ yueToM nonoxenuit [lonutuku.

1.3. [HeiictBue IlonuTuku pacmpocTpaHseTcss Ha IepcoHalbHbIE AaHHble, KoTopele Illkomna
00pabaTbIBaeT ¢ MCIOJIb30BaHUEM U 0€3 UCIOIb30BaHUS CPEJICTB aBTOMATHU3ALINH.

1.4. B Ilonutuke UCTIONb3YyIOTCA CAEYIOLINE TOHATHS:

nepcouanvHvle OauHble — MO0as WHPOpPMAIMSA, OTHOCSIIASACA TPSIMO WIM KOCBEHHO K
OTIpeIeIEHHOMY WIH onpeensieMoMy (GrU3nueckoMy JHILY (CyObEeKTY NepCOHAIbHBIX TaHHBIX);
NepcoHanbHble  OaHHble,  paspeuileHHvle  CYOLeKmoM  NEePCOHANbHbIX — OAHHLIX O
pacnpocmparnenus, — IEPCOHATBHBIE TaHHBIE, JOCTYI HEOTPAHWYCHHOTO KPyra JIMIl K KOTOPBIM
IPEJOCTaBlIeH CYObEKTOM IEPCOHAIBHBIX JaHHBIX IIyTeM Jaud Ccorylacusi Ha o00paboTKy
NEPCOHANBHBIX  JIaHHBIX, pa3pelIeHHBIX CYOBEKTOM  TIEPCOHANBHBIX  JaHHBIX IS
pacnpocTpaHeHus B nopsake, npeaycMotrpenHoM denepanbabiM 3akoHOM 0T 27.07.2006 Ne 152-
®3 (manee — 3aKoH);

onepamop nepcoHanbHulx 0anHwvix (onepamop) — lllkona — opuaARYECcKOe JIUIO, CAMOCTOSTENIEHO
WIM COBMECTHO C JAPYTMMHU JIHMIIAMH OpraHu3ymollee u (WiK) ocyliecTBistoniee o0paboTKy
NEPCOHANBHBIX JAaHHBIX, OMNpeeNsioniee Lend o0pabOoTKH IepCOHANBHBIX JIaHHBIX, COCTaB
NEPCOHANBHBIX JAaHHBIX, TMOMISKANIMX 00pabOTKe, NEHCTBHS (Olepaluu), COBEpIIaeMbie C
MEePCOHAIBHBIMU JIaHHBIMH;

00pabomka nepcoHaIbHbLIX OAHHLIX — JEUCTBHE (OTepaius) WId COBOKYIMHOCTHh JCHCTBUMN
(onepanuii) ¢ mepcoHaJbHBIMU JaHHBIMH C HCIIOJIb30BaHUEM M 0€3 HCIOJIb30BAaHUS CPEICTB
aBTOMATH3aIlMH, BKJIOYasi cOOp, 3ammch, CHCTEMATH3AINI0, HAKOIUICHHE, XpaHEeHHEe, YTOUYHCHNE
(oOHOBIIEHME, W3MEHEHHE), H3BJICUCHHE, UCIOJNb30BaHUe, Iepenady (pacrnpocTpaHeHHUE,
MpeI0CTaBIIEHUE, IOCTYI), 00e3IMYUBaHue, OJIOKUPOBaHUE, ylaleHHE, YHUUTOKEHUE;
aA8MoMamu3upo8aHtas 0opabomka nepcoHAIbHbIX OaHHbIX — 00paboTKa MEePCOHATBHBIX TaHHBIX
C TIOMOIIIBIO CPEICTB BHIYMCIUTEIBHON TEXHUKU;

pacnpocmpanenue NepcoHanrbHuIX OAHHLIX — JCUCTBUS, HaNpaBJICHHBIE Ha pPAaCKpBITHE
MEPCOHAIBHBIX JJAaHHBIX HEOMPEIEIIEHHOMY KPYTY JIUII;
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npeoocmaenenue NepcoHAlIbHbIX OAHHLIX — JIEWCTBUSA, HAIpaBIEHHbIE HAa PpacKpbITHE
MEPCOHAIBHBIX JaHHBIX OMPEEICHHOMY JIHILY W ONPEeIIEHHOMY KPYTYy JIUIL;

OI0KUpOBanUe NepcoOHANbHBIX OAHHbLIX — BPEMEHHOE MpeKpalieHrne o0paboTKH MEepCOHAIbHBIX
JaHHBIX (332 UCKIIOYEHHEM CIyyaeB, ecid o0paboTka HeoOXoauma [UIsl yTOUHEHUs
MEPCOHANIbHBIX JIAHHBIX );

VHUYMOICeHUe NepPCOHANbHbIX OAHMbIX — JIEUCTBUS, B pPE3ylIbTaTe€ KOTOPHIX CTAaHOBUTCS
HEBO3MOXXHBIM BOCCTaHOBUTH COJEpP)KaHHWE TEPCOHANBHBIX JaHHBIX B HH(OPMAIIMOHHON
CUCTEME MEePCOHANIbHBIX TaHHBIX U (UJIM) B PE3yJbTaTe KOTOPHIX YHHUUTOXKAIOTCA MaTepUaIbHbBIE
HOCHUTEIU TMIEPCOHANIBHBIX JTAHHBIX;

obe31uyusaHue NepCoHANbHLIX OAHHLIX — JCUCTBUSA, B pE3yJbTaTe KOTOPBIX CTaHOBUTCS
HEBO3MOXXKHBIM ~ 0€3  HCIHOJB30BAHUS  JIOTIOJIHUTENBHOW  MH(OpMAIMM  OINpPENENIUTh
MIPUHA]JICSKHOCTD IIEPCOHATBHBIX IAHHBIX KOHKPETHOMY CYOBEKTY MEPCOHATBHBIX TaHHBIX;
UHGOPMAYUOHHASL cUCMeMA NePCOHANbHBIX OAHHbIX — COBOKYITHOCTH COJEpXamuxcs B 0a3ax
JAHHBIX TEPCOHANBHBIX JMJAHHBIX U O00eCcrmevYMBarOIMX UX 00paboTKy HH(POPMAIIMOHHBIX
TEXHOJIOTUI U TEXHHYECKUX CPEICTB;

MPAHCZPAHUYHASL nepeoaia NepCOHANbHLIX OAHHLIX — TIepeladya MEepCOHANbHBIX JIaHHBIX Ha
TEPPUTOPUIO HMHOCTPAHHOTO TOCYAApCTBA OpraHy BJIacTU HHOCTPAHHOIO TIOCYAAapCTBa,
WHOCTPaHHOMY (PH3UYECKOMY JIUILY UM HHOCTPAHHOMY IOPUAMYECKOMY JTHILY.

1.5. llIxona kak onepaTop NepCOHATBHBIX JAHHBIX 00s3aHa:

1.5.1. CobmtonaTh KOHGUACHIIMATBEHOCTD IEPCOHATBHBIX JAHHBIX, @ UMEHHO HE PaclpOCTPaHAITh
NEepCOHANbHBIC JaHHBIE W HE IMepeJaBaTh HMX TPETbUM JHMIIaM 0e3 corjiacus cyObeKTa
MEPCOHAIBHBIX JaHHBIX WU €ro 3aKOHHOTO MpPEACTaBUTENs, €CIM WHOE HEe MPeayCMOTPEHO
3aKOHOJATEILCTBOM.

1.5.2. OOGecneunTh CyOBEKTaM MEPCOHANBHBIX JAHHBIX, WX 3aKOHHBIM MPEACTABUTEISIM
BO3MOXXHOCTh ~ O3HAKOMJICHHSI C JIOKYMEHTAaMH ¥ MaTepHallaMH, COACPKAlIUMH  HX
HEepCOHAbHbIE JaHHbIE, €CITU MHOE HE MPETyCMOTPEHO 3aKOHOJaTEIbCTBOM.

1.5.3. Pa3bsicHAT cyObE€KTaM NEPCOHAIbHBIX JAHHBIX, HX 3aKOHHBIM IPEICTABUTEISM
IOpUJIMYECKHE TIOCJIEACTBUS OTKa3a MPEJOCTaBUTh IEPCOHAIbHbIE JaHHbIE.

1.5.4. bnokupoBaTe WM ynalsITh HEpaBOMEPHO oOpabaThiBaeMble, HETOYHBIE MEPCOHATHHBIE
JaHHbIe 1100 0obecneunTh X OJIOKUPOBAHHUE WIH yJalleHHE.

1.5.5. Tlpekpatuth 00paOOTKYy M YHHUUYTOXHUTH WU OOC3IUYUTH MEPCOHAIbHBIC JAaHHBIE OO
o0ecreunTh MNpekpaiieHne o0paboTKM M YHMUYTOXKEHHE WIM 00€3TMYMBaHHE IMEePCOHAIBHBIX
JIAHHBIX MPU JOCTHKEHUHU LIETTH UX 00pabOTKHU.

1.5.6. Ilpekparuth 00pabOTKYy NEpPCOHANBHBIX JAHHBIX WM O0ECHEeYnuTh MpeKpalleHne
00pabOTKH TEePCOHATBHBIX JAHHBIX B CIy4ae OT3bIBAa CYOBEKTOM TIE€PCOHAIBHBIX TaHHBIX
coryiacusi Ha 00paboTKy ero MepcoHaIbHBIX JJAHHBIX, €CJIM HHOE HE MPEAYCMOTPEHO I0TOBOPOM,
CTOPOHOM KOTOpPOT0, BBIFOJONPUOOpETaTENIEM WIM TMOPYYUTEIEM IO KOTOPOMY SIBISIETCS
CyOBEKT MepCOHAIBHBIX IAaHHBIX, WJIM HMHBIM corjameHueM Mexay Llkonoit u cyObekToM
NIEPCOHATBHBIX JIAHHBIX.

1.5.7. TlpuHumaTh Mepbl, HEOOXOAMMBIE W JIOCTATOYHBIE JUIsI OOECHEeUeHHs] BBIIOIHEHUS
00s13aHHOCTEH, TPEIYCMOTPEHHBIX 3aKOHOM M MPHHATHIMA B COOTBETCTBHH C  HHUM
HOPMATHUBHBIMH [TPABOBBIMU aKTaMHU.

1.6. [lIxona Bopase:

1.6.1. CaMoCTOSATEHHO OMPEENIAThH COCTaB M MEPEYCHb Mep, HEOOXOIUMBIX U JOCTATOYHBIX JIJIS
oOecriedyeHHs BBIMTOJHEHHUST O00S3aHHOCTEH, TPETYCMOTPEHHBIX 3aKOHOM U TIPUHSTHIMH B
COOTBETCTBUM C HHUM HOPMATHBHBIMH IPABOBBIMU AaKTaMH, €CIM HHOE HE IpPeIyCMOTPEHO
3aKOHOJIATEIILCTBOM O TIEPCOHABLHBIX JTAHHBIX.

1.6.2. Hcnonp3oBaTh NEpCOHANbHbIE [aHHBIE CYOBEKTOB IEPCOHATBHBIX MaHHBIX 0€3 HX
corjiacus B ciay4asiX, IpelyCMOTPEHHBIX 3aKOHOJATEITLCTBOM.

1.6.3. IlpenoctaBiATh NEpPCOHAIBHBIE JAaHHBIE CYOBEKTOB MEPCOHAIBHBIX JAHHBIX TPETbUM
JUIAM B CIy4asiX, IPe1yCMOTPEHHBIX 3aKOHOAATEILCTBOM.
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1.6.4. Ilopyuntb 00pabOTKy NEpPCOHANBHBIX NAaHHBIX JAPYrOMY JIHIy C COIJacusi CcyObBeKTa
MEPCOHAIBHBIX JAHHBIX, €CIIM MHOE HE MPEeAyCMOTPeHO (efepaibHbIM 3aKOHOM, Ha OCHOBAaHUU
3aKJIF0YaeMOT0 € 3TUM JIMIIOM J0oroBopa. JIumo, ocymiecTBistomee 00paboTKy MEepCOHATBHBIX
naHHbIx 1o mopydyeHuto Ilkonel, 00s3aHO coOOMIOAATh MPUHIUIBI U TpaBuiga o0pabOTKU
NEPCOHANBHBIX JIAaHHBIX, MPEIyCMOTPEHHbIE 3aKOHOM, COONM0aTh KOH(UICHINAIBHOCTD
MEPCOHAIBHBIX JaHHBIX, NPUHUMATh HEOOXOAMMBIE MEphI, HalpaBlICHHbIE Ha oOOecreyeHHe
BBITIOJIHEHUS 00SI3aHHOCTEH, TPElyCMOTPEHHBIX 3aKOHOM.

1.7. PaGoTHUKH, COBEPILIECHHOJETHHE y4allluecs, POJUTENH HECOBEPIICHHOJIETHUX YyYalluXcs,
UHBIE CYOBEKTHI IEPCOHATBHBIX JAHHBIX (JaJiee - CyObEKThI IEPCOHATBHBIX JAHHBIX) 00s3aHbI:
1.7.1. B ciyyasx, npelyCMOTPEHHBIX 3aKOHOAATEIBLCTBOM, IPEAOCTaBIATh [1Ikose 10CTOBEpHbBIE
[IEPCOHAJIbHBIE TAHHBIE.

1.7.2. Ilpu u3MEHEHUH TIEPCOHATIBHBIX JaHHBIX, OOHAPYKECHUHU OIIMOOK MJIM HETOYHOCTEH B HUX
He3aMeUTUTENbHO coo0maTs 00 aTom Ilkore.

1.8. CyOBeKThl epCOHANBHBIX JaHHBIX BIPABE:

1.8.1. [Momy4are wHPOpPMAIIHIO, KACAIONIYIOCS 00paOOTKH CBOMX MEPCOHAIBHBIX JAHHBIX, KPOME
CIIy4aeB, KOT/Ia TAaKOM JIOCTYI orpaHuyeH (eepanibHbIMU 3aKOHAMH.

1.8.2. Tpeb6oarp ot IlIkombl yTOYHUTH NEPCOHANBHBIC MJaHHBIC, OJOKUPOBATh HUX WU
YHUUTOXXUTh, €CIIU TIEPCOHANIbHBIE JTAHHBIC SBISIOTCA HEMOJIHBIMH, YCTAPEBIIMMH, HETOYHBIMH,
HE3aKOHHO ITOJIYY€HHBIMH WJIH HE SIBJISTIOTCS HEOOXOTUMBIMHE IS 3asIBJICHHOM 11 00paboTKH.
1.8.3. JIononMHUTh MEpPCOHATbHBIEC IaHHBIE OLIEHOYHOTO XapaKTepa 3asiBICHHUEM, BBIPAKAIOLIIM
COOCTBEHHYIO TOUKY 3pEHHUSI.

1.8.4. OG:xanoBaTh neiicTBus unu 6e3aeiicteue Kol B yIIOJTHOMOYEHHOM OpTaHe IO 3alluTe
npaB CyObEKTOB MEPCOHAIBHBIX TaHHBIX WIH B CyZeOHOM MOPSIKE.

2. [IpaBoBbIe 0OcHOBaHUSI 00PAGOTKHU NMEPCOHAIBHBIX JAHHBIX

2.1. IIpaBOBBIMH OCHOBaHHUAMHU 00paOOTKM MEPCOHANBHBIX JaHHbIX B IlIkomne sBIsAOTCA ycTaB U
HOPMAaTUBHBIE TNPABOBBIE AKTHI, JJI HCIIOJHEHUS KOTOPHIX U B COOTBETCTBHUHM C KOTOPBIMU
[Tkosna ocymiecTBasieT 00pabOTKy MEPCOHANBHBIX JIaHHBIX, B TOM YHCIIE:

TpynoBoii koJiekc, MHbIE HOPMaTUBHBIE ITPABOBBIE AKThI, COJIEPKALIE HOPMBI TPYIOBOTO MPaBa;
BromxeTHbIN KOIEKC,

Hanorossrit koaekc;

I'paxknaHCKMM KOIEKC;

CeMeNHbBIA KOOEKC;

®enepanbHblil 3akoH 0T 29.12.2012 No 273-D3 «O6 obpazoBanuu B Poccuiickoii deaeparun» u
IPUHSTHIE B COOTBETCTBUM C HUM HOPMATHUBHBIE PABOBBIE AKTHI;

COLIMATILHOE, IEHCMOHHOE U CTPAax0BOE 3aKOHOAATENbCTBO Poccuiickoit Penepanuu;
3aKOHOJATEIbCTBO B  cdepe OE30MaCHOCTH, B TOM YHCIE aAHTUTEPPOPUCTHUECKOM
3aIUIICHHOCTH.

2.2. IlpaBOBbIMH OCHOBaHUSIMU 0OpaOOTKU MEPCOHATIbHBIX AaHHbIX B llIkoie Taxke SIBISIOTCS
JIOTOBOPBI ¢ (PU3MUECKUMH JIMI[AMM, 3asBICHHUSA (COIJIACHsl, JIOBEPEHHOCTH) YyYallUXcs H
poauTenel (3aKOHHBIX TPEACTABUTENEH) HECOBEPIIEHHOJETHUX Y4YalllUXCs, COIJIacusi Ha
00paboTKy MepCOHaTbHBIX TaHHBIX.

3. eau 00padOTKM NEPCOHAJBHBIX AAHHBIX, X KATerOPMM M IepeYeHb, KaTeropuu
cy0beKTOB, NepCOHA/IbHbIE JaHHbIe KOTOPBIX 00padaThIBAIOTCH, CNOCOObI, CPOKH HX
00padoTKHN U XPaHEHHs, NOPSIAOK YHHYTOKECHHS MEPCOHATbHBIX JAHHBIX

1. Heab 00padoTKu: opranusanus 00pa3oBaTeIbLHOM JAeITeJbHOCTH 0 00Pa30BaTeJIbHbIM
NMPorpaMMam J0IIKOJbHOr0, HA4aJIbHOr0 0011ero, 0CHOBHOIO 00IIEero U CpeaHero 001ero
00pa30BaHu, J0NMOJHUTEIbHBIM 0011€00pa30BaTeJIbHBIM POrPAMMAaM

Kareropun IIepconasbHbIE JaHHBIE CrneunanbHble JaHHbBIE
JAHHBIX
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Ilepeuens naHHBIX

- (ammnust, M1, OTYECTBO; CBeieHUsI O COCTOSTHUU 3/T0POBbSI

- TIOJT;
- TPAKIAHCTBO;

- JaTa ¥ MECTO POXKIICHHSI,

- usobOpaxenue  (¢ororpadus,
BHJIEO);

- MAaCTIOPTHBIE JIAHHBIE;
- aJgpec perucTpalud IO MEeCTy

KUTEIIbCTBA;
- azpec (bakTH4eCKoro
NIPOXUBAHU,

- KOHTaKTHbIE JaHHBIE;

- VHIUBUYAJIbHBIN HOMED
HaJIOTOIIATEIIbIINKA;

- CTpPaxoBOH HOMED
WHAWBUYaJILHOTO JIMLIEBOTO cyYeTa
(CHUICO);

- cBeleHUs 00  yCIIeBaeMOCTH

oOyuarolerocsi 4 pyrue CBeJeHus,
oOpasyromuecs B nporecce
peanuzanuu o0pa3oBaTenbHON
IPOTPaMMBbI;

- HWHBIC TICPCOHAJIBHBIC JAaHHBIC,
NpEAOCTaBIsAeMble  (DU3UUECKIUMU
JIALIAMH, HEOO0XOINMBIE IS
3aKJIFOYECHUS u UCTIOJIHEHUS
JOTOBOPOB,  HCIIOJIHEHUS  HOPM
3aKOHOJIaTeNbCTBA B chepe
oOpazoBaHUs

Kareropun
CyOBEKTOB

OOyuaromuecs, UX poIUTENHU (3aKOHHBIE TTPEICTABUTEIHN )

Cnoco0mI
00paboTku

ABTOMaTH3upoBaHHas 00paboTka M 0e3 CpeiCTB aBTOMAaTU3allUH, B TOM
qHClIe:

MOJIyY€HHUE NEPCOHAIbHBIX JIAaHHBIX B YCTHOM W NUCbMEHHOW (opme
HEMOCPEJCTBEHHO OT CyOBEKTOB MEPCOHANBHBIX IaHHBIX;
BHECEHHUS  TEPCOHANBHBIX  JAHHBIX B JKypHaJbl,
MH(POPMAIIMOHHbBIE CUCTEMBI U TOKYMEHTHI 11IK0IIBI.

peecTpel H

Cpoku 00paboTku

B teuenue CpoOKa pcajin3anuu 06p3.30BaTCJIBHOI7I nporpamMmaI

Cpoxu xpaHeHHUs

B Teuenune CpOKa, YCTAaHOBJICHHOT'O HOMCHKHaTypOﬁ A€J1 B 3aBUCHUMOCTH OT
TUIIa JOKYMECHTA, B KOTOPOM COACPKATCA NIEPCOHAIIBHBIC TaHHBIC

ITopsimox
YHUYTOXKEHUS

B coorBercTBUM ¢ HOpHI[KOM YHUYTOXKCHUA U 00€e3InYHUBaHUs
INEPCOHANIBHBIX JTAaHHBIX IIIkombeI B 3aBUCHMOCTH OT THIIA HOCHTEIS
NEPCOHANIBHBIX JAHHBIX

2. lenp 00paGoTKM: BBINOJHeHHs] (YHKIUH M MOJTHOMOYMII padoronaresisi B TPYAOBBIX
OTHOLIIEHUSIX, B TOM 4YHCJIe 005I3aHHOCTE M0 OXpaHe TPpyAa

Kateropun
JaHHBIX

CroenuanbHbie
MepCOHAIIbHBIC

Buomempuqeacue
nepcoHajllbHble

[TepcoHanbHBIE TaHHBIE




aHHbBIE oannbvle
[lepeueHb MaHHBIX |- haMWIHS, UMS, OTYECTBO; CaencHus Uszobpascenue
- TOJI; COCTOSIHHH Ha  gomo  u
- TPAKIAHCTBO; 3JI0pPOBbS 8UOC03aNUCH,
- JlaTa ¥ MECTO POXKICHHS, HOLYYEHHbIX c
- m3oopaxkenue (pororpadus); Kamep
- MaCTIOPTHBIC JIAHHBIC; HabI00eHUs

- aIpec perucTpamud 10 MeCTy
KHUTEIbCTBA;

- azipec (haKkTH4IEeCKOTro
MIPOKUBAHUS;

- KOHTAKTHBIC JAaHHBIC,

- WH/IMBUyaJIbHBIH HOMED
HAJIOTOTIATEIIbIINKA;

- CTpaxoBOU HOMEP
HHIMBHUYAJIbHOTO JIMIIEBOTO CYeTa
(CHUJIC);

- cmBeaeHmss 00 oOpaszoBaHUW,
KBaTM(UKAIUH,

- IpodeCCHOHATBHON MOATOTOBKE U
TTOBBIIICHUH KB (DHUKAIUH;

- CEeMEHHOE IIOJIOKCHHE, HaIM4yue
JIETEH, pOJACTBEHHBIC CBSI3H;

- CBEJICHUA 0 TPyIOBOM
JNEeATEIbHOCTH, B  TOM  YHCIE
HAJIN4ue MOOIIPEHUH,
HarpaxiaeHuim u (nm)

JTUCIUTIMHAPHBIX B3BICKAHMUIA

- JaHHBIE O perucTpaluu Opaka;

- CBEJICHUSI O BOMHCKOM Y4YETe;

- CBEJICHUS O COCTOSTHUU 37I0POBBS U
€ro COOTBETCTBUHU BBIMIOIHAEMOM

pabore, HaJIMYUU TPYTIITBI
VMHBAJIUIHOCTH U CTEIECHU
OTpaHWYEHHUS]  CIOCOOHOCTH K

TPYAOBOH I€ATEIBHOCTH,;

- cBemeHuss 00  yAepKaHHUH
AJIIMMEHTOB;

- CBEAGHHMS O  JIOXOA€ C
MPEIBIIYIIEro MecTa paboThI;

- cBemeHMss 00 OTmMycKax |
KOMaHIUPOBKAX

- WHBIE I[EpPCOHAIbHbIE JaHHbIE,
MpeJoCTaBiIsgeMble pabOTHUKAMU B
COOTBETCTBUM C  TpeOOBaHUSIMHU
TPYAOBOI'0 3aKOHO/IATENbCTBA

Kareropun PaboTHUKY, KaHIUIATH HA PaboTy (COUCKATEIN)
CyOBEKTOB
Cnioco0mr ABTOMaTH3upoBaHHasi 00paboTka W 0€3 CpeIACTB aBTOMATH3AIMH, B TOM

00paboTku

qHuCJIc:




MOJTlyYeHHE NEepPCOHAIbHBIX HaHHBIX B YCTHOM M NHCbMEHHOH ¢opme
HEIOCPEJCTBEHHO OT CyOBbEKTOB IIEPCOHANIBHBIX IaHHBIX;
BHECEHMSI  IIEPCOHANBHBIX  JAHHBIX B JKYpHAaJbl,
MH(GOPMALMOHHbIE CUCTEMBI U JOKYMEHTHI I1IkouibI

peectppl U

Cpoxu 00paboTKu

B Tteuenue cpoka nelcTBUS TpyAoBOro aorosopa. sl KaHIMAATOB — B
TEYCHHE CpPOKa, HEOOXOAMMOTO [JIi PACCMOTPCHHS KAHIWUIATYPHl W
3aKJIIOYEHUS TPYIOBOTO JOTOBOPA

Cpoku xpaHeHHUs

B TeueHue cpoka, yCTAHOBJIEHHOIO HOMEHKIJIATYpOH J€Jl B 3aBUCUMOCTH OT
TUIA JOKYMEHTa, B KOTOPOM COZEP>KATCsl MEPCOHAIbHbIE JaHHbIE, B TOM
4HCIIE B COCTaBe JIMYHBIX Aea — 50 ner

[Topsimok
YHUUTOXKEHUS

B coorBerctBUM ¢ HOpHI[KOM YHUYTOXCHUA U 00€e31uYnBaHuUs
ICPCOHAIIBHBIX AAaHHBIX IIIxonsl B 3aBUCHMMOCTH OT THUIA HOCHUTEIS
MEPCOHAIBHBIX JAHHBIX

3. Ilear o006padoTKu:

peaju3anusi TPa’KIaHCKO-TIPABOBBIX J0rOBOPOB, CTOPOHOIA,

BbIroloNpuoOpeTaTe/ieM HJIH MoJIyyaTesieM KOTOpbIX siBjsiercs Lllkona

Kareropun
JTAHHBIX

HepCOHaJ'ILHLIe JaHHBIC

HepequL JaHHBIX

- (hamunusi, UM, OTYECTBO;

- MAaCTIOPTHBIE JIAHHBIE;

- aJpec perucTpauuu u (uiau) GakTHIecKoro mpoKHUBaHMUS;

- KOHTaKTHBIE IaHHBIE;

- UHIUBUyaIbHBIA HOMEp HAIOTOIUIATENIbIIINKA;

- HOMEp PacueTHOTo CYETa;

- HoMep OaHKOBCKOM KapThl;

- UHBIC MEPCOHAIBHBIC JaHHBIC, MPEAOCTABIIEMbIE (PU3MUESCKUMU JTHIIAMHU,
HE0OXOIUMBIE IS 3aKTFOUEHUS U UCTIOTHEHUS JOTOBOPOB

Kareropun KoHTpareHTsl, mapTHEPHI, CTOPOHBI JOTOBOPA

CyOBEKTOB

Cnoco0mI ABTOMaTH3upoBaHHasi o0paboTka W 0e3 CpPeACTB aBTOMATH3AIlMH, B TOM
00paboTKH qucie:

MOJIyY€HHUE NEPCOHAIbHBIX JAHHBIX B YCTHOH M NUCbMEHHOW (opme
HEMOCPEJCTBEHHO OT CyOBEKTOB MIEPCOHANBHBIX IaHHBIX;
BHECEHMS]  IEPCOHANBHBIX  JIAHHBIX B JKYpHAaJbI,
MH(POPMAIMOHHbBIE CUCTEMBI U JOKYMEHTHI L1IkoubI

peecTpel H

Cpoxu 06paboTku

B TeucHme CpoKa, HeO6XOJII/IMOFO T UCIIOJIHEHHSA 3aKIFOYCHHOI'O

JOTOBOpPA

Cpoxu xpaHeHHUs

B Teuenune CpOKa, YCTAaHOBJICHHOT'O HOMCHKH&TypOﬁ A€J1 B 3aBUCUMOCTH OT
TUIIa JOKYMECHTA, B KOTOPOM COACPKATCA NIEPCOHAIIBHBIC TaHHBIC

ITopsimox
YHUYTOXKEHUS

B coorBercTBHM ¢ HOpSI)IKOM YHUUYTOXCHUA U 00e3THYBaHN
NEpCOHANIBHBIX JAaHHBIX IIlkoabl B 3aBUCHMMOCTH OT THIIA HOCHUTENIA
NMEPCOHAIBHBIX JaHHBIX

4. lleab 00padoTKu: oOecniedyeHue 0€30MACHOCTH

Kareropun
JTAHHBIX

[IepcoHanbHBIE TaHHBIE




[Tepeuenp gaHHBIX |- (haMUIIUs, UMS, OTYECTBO;

- IaCTIIOPTHBIE JAHHBIE;

- aZipec perucTpanuu u (i) GaKTUIeCKOTo MPOKUBAHUS;
- KOHTaKTHbIE JaHHbIE

Kareropun [TocetuTenu Ikomb

CyOBEKTOB

Crnioco0sl ABTOMaTH3UpOBaHHAss 00paboTka U 0e3 CpeACTB aBTOMAaTH3alMU, B TOM
00paboTku quCle:

MOJIyYeHUE NEPCOHAIBHBIX JAHHBIX B YCTHOH U NUChbMEHHOU (opme
HETOCPEJICTBEHHO OT CyOBEKTOB EPCOHAIBHBIX JIaHHBIX;

BHECEHHMS]  NEPCOHANBHBIX  JIAHHBIX B JKypHajJbl, pEECTpbl U
MH(POPMAIIMOHHBIE CUCTEMBI U TOKYMEHTHI LLIKoITbI

Cpoku 00paboTku | B Teuenne nepuoa Hax0xIeHUs MoceTuTels Ha Tepputopun LIkoms

Cpoku xpaHenust | B TeyeHue cpoka, yCTaHOBJIEHHOIO HOMEHKJIATypOH A€l B 3aBUCUMOCTHU OT
TUIA JOKYMEHTa, B KOTOPOM COJAEP)KaTCsl MEepCOHAIbHbIE JaHHbIC, B TOM
yyciie MUHUMYM 30 1HEW B OTHOUIEHUHU 3aucell KaMep BUIC€OHAOII0CHUS

ITopsimox B coorBerctBuu ¢ IlopsakoM  yHUYTOXEHUS U 00€3IUUYMBAHUS
YHUUTOKEHUS NIEPCOHANBHBIX JaHHBIX IIIKOJABI B 3aBUCMMOCTHM OT THIIA HOCHUTEIS
IIEPCOHAIIBHBIX JTAHHBIX

4. YcaoBusi 00pad0oTKH MepCOHAJBHBIX JAHHBIX

4.1. lllkona ocymiecTBisieT cOOp, 3alUCh, CUCTEMATU3AIMIO, HAKOIUIEHNE, XpaHEHUE, YTOUHEHNE
(oOHOBIIEHHE, W3MEHEHHE), H3BJICUCHHE, UCIOJIb30BaHUe, IMepefady (pacrnpocTpaHeHHe,
IpEelOCTaBlIEHUE, JOCTYI), o0Oe3nYuBaHuE, OJOKUPOBaHUE, YJIAJICHHE M YHUUYTOKEHUE
NEPCOHANBHBIX JAaHHBIX B COOTBETCTBUHU C 3aKOHOJATEIbCTBOM O IEPCOHAIBHBIX JIAHHBIX U
JIOKaJIbHBIMU HOpMATUBHBIMU akTamu 11Ikosbl.

4.2. Bce nepcoHanbHble naHHble [llkona momy4yaer oT cyObekTa MEPCOHATIBHBIX JaHHBIX, a B
CIIydasiX, KOTJa CyObEKT MEepPCOHAJIbHBIX JAHHBIX HECOBEPIICHHOJIETHUN, — OT €ro poJauTeNen
(3aKOHHBIX MpeCTaBUTENEH).

4.3. ITomyuenue o 06pabOTKY NEPCOHABHBIX JaHHBIX, pa3pPEIICHHBIX CYOBEKTOM MEePCOHATBHBIX
JAHHBIX I pacrpocTpaHeHus, Illkona ocymiecTBisieT ¢ coONIOIEHMEM 3alPeTOB U YCIIOBHIA,
MPEyCMOTPEHHBIX 3aKOHOM.

4.4. lllkona oOpabaThIBaeT NEPCOHAIBHBIE TaHHBIE:

0e3 MCMOIb30BaHUS CPEACTB ABTOMATH3aLIUN;

C HCIOJIb30BAaHMEM CpEICTB aBTOMAaTHU3allid B TporpaMMax M  HHGOPMAIMOHHBIX
cucreMax: «1C: 3apniama u kaopwly, « dneKkmpoHHblll OHe8HUKY», «[Ipoxo0 u numanuey.

4.5. XpaHeHue nepcoHagbHbIX JaHHBIX:

4.5.1. llIkona XpaHUT MePCOHAIBHBIC JAHHBIE B TEYCHHE CPOKA, HEOOXOIUMOTO ISl TOCTHUKEHUS
neneit ux o0paboTKH, a JOKYMEHTHI, COJep Kallie MepcoHaIbHbIE JaHHbIe, — B TEUCHHE CPOKa
XpaHEHUsl TOKYyMEHTOB, MPEIyCMOTPEHHOIO HOMEHKJIATYpOH e, C YYETOM apXHBHBIX CPOKOB
XpaHEHHUS.

4.5.2. TlepcoHanbHble JaHHbIE, 3a(UKCUPOBAHHbIE HA OYMa)KHBIX HOCHUTENSX, XpaHITCS B
3anvpaeMsIx mkadax a1u00 B 3aUPaeMbIX MOMEIIEHHX, TOCTYI K KOTOPBIM OIpaHUYEH.

4.5.3. IlepconanpHbie AaHHBIE, 00pabaThIBAEMBbIC C MCIOJIB30BAaHUEM CPEJCTB aBTOMATH3AIINH,
XpaHATCS B TAKOM TOPSJIKE M HA YCIOBUSX, YTOOBI HCKIIOYUTH HETIPAaBOMEPHBIN WM CITydalHbINA
JOCTyN K HHUM, YHUYTOXKEHUE, M3MEHEHHe, OJIOKMpOBaHHE, KOMHpPOBAHHUE, MPEJOCTaBICHHE,
pacrpoCcTpaHeHHE TMEePCOHATBHBIX MJAaHHBIX, a TaKXe HHbIE HENpaBOMEpPHbIC JEHCTBHS B
OTHOIICHUU MEPCOHAIBHBIX JaHHbBIX.
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4.6. Jluma, OTBETCTBEHHBIE 32 00pabOTKYy MepCOHaNbHBIX AaHHBIX B lllkoise, mpekpamaiT ux
00pabaTbIBaTh B CIEAYIOLIUX CIydasix:

JOCTUTHYTHI LIEJTH 00paOOTKH MEePCOHATBHBIX TAHHBIX;

UCTEK CPOK JIEHCTBUS coriiacus Ha 00paboTKy NEpCOHAIbHbBIX JAHHBIX;

OTO3BaHO COTJIacHe Ha 00pabOTKy NePCOHATBHBIX JAHHBIX;

00paboTKa NepCOHANbHBIX JaHHBIX HEIIPAaBOMEPHA.

4.7. Ilepenaua nepcoHAIbHBIX TAHHBIX:

4.7.1. llIkona obGecrieunBaeT KOHPUACHIMATBHOCTD TEPCOHAIBHBIX JTAHHBIX.

4.7.2. lllkona nepenaer NepPCOHAJIbHBIE JaHHBIE TPETHUM JIMIAM B CIEAYIOLIUX CIydasx:
CyOBEKT NepCOHAIbHBIX JAHHBIX JIaJl COIIACHE Ha Mepeiady CBOMX JaHHBIX;

nepeaarh JaHHbIe HEOOXOAMMO B COOTBETCTBHUHU C TPEOOBAaHUSMH 3aKOHOAATENHCTBA B paMKax
YCTQHOBJICHHOH NMPOLEAYPHI.

4.7.3. lllkona He OCYIIECTBIISAET TPAHCTPAHUYHYIO [IEpeIady EPCOHATBHBIX JaHHbIX.

5. Akrtyanu3zauusi, MCIpaBjieHHe, ydajJeHHe W YHUUYTOKEHHE IePCOHAIBHBIX AHHBIX,
OTBeETHI HA 3aMPOCHI CYOBEKTOB NMEPCOHAIBHBIX JaHHBIX

5.1. B cnywyae mnpenocTtaBieHHs CYObEKTOM MEPCOHAJbHBIX JaHHBIX, €ro 3aKOHHBIM
npefcTtaBuTesieM (AKTOB O HENOJHBIX, YCTAapeBIIMX, HEIOCTOBEPHBIX WM HE3aKOHHO
IOJYYEeHHBIX MEePCOHAIBHBIX AaHHBIX llIkosa akTyanmusupyer, UCIpaBiseT, OJOKUPYET, yaanseT
VI YHUYTOXKAET UX M YBEJOMJISIET O CBOMX JICHCTBHSX CyObEKTa MEPCOHAIBHBIX TaHHBIX.

5.2. Ilpu pocTmxeHuH Leied oOpabOTKM NMEpPCOHATbHBIX JAHHBIX, a TAKXKE B Cllyyae OT3bIBa
CyObEKTOM TMEpPCOHANBHBIX JTAHHBIX COTJIACHsT Ha O0pabOTKy NEPCOHAJIBHBIX JIaHHBIX
IepCOHAbHbIE JaHHbIE MOJUIekKAT YHUUYTOKEHHUIO, €CIIM MHOE HE MPEAYCMOTPEHO JO0rOBOPOM,
CTOpPOHOH, TOJy4areneM (BBITOJONpPHOOpETaTeieM) 1O KOTOPOMY  SIBIISIETCS  CYOBEKT
HEPCOHAIBHBIX JIaHHBIX.

5.3. VYHuUTOXEHHE JOKYMEHTOB (HOCUTeNel), COJepKalluX IepCOHAIbHbIE JaHHbIE,
IPOM3BOJUTCS B COOTBETCTBUU C IlOpsIKOM YHHYTOXKEHHUS M O0€3IMYMBAHUS NEPCOHATBHBIX
naaHbIX LLIKOIBI B 3aBHCHMOCTH OT THUIIAa HOCUTENS TIEPCOHANBHBIX JAaHHBIX, B TOM YHUCIIE TyTEM
U3MeNbUYCHUS LIpesiepe, CTUPaHUs WK (OpMaTUPOBAHUS 3JIEKTPOHHOTO HOCUTEIIS.

5.7. Tlo 3ampocy cyObeKTa MepCOHATBHBIX JaHHBIX WM €ro 3aKOHHOTO mpeactaButens [llkomna
cooburaer eMy uHGpopmanuoo 00 00paboTKe MEepPCOHAIBHBIX JaHHBIX CyOBEKTa B CPOKH M B
MOpSI/IKE, YCTAHOBJICHHOM 3aKOHOM.

6. 3akII0unTeIbHBIE MOJI0KEHUS

7.1. Bce oTHOIIEHUS, Kacatolyecs 00paboTKHU NEPCOHANbHBIX JIaHHBIX, HE MOJIyYUBIINE
OTpakeHHUs B HacTosAwen [lonuTrke, peryJnpyroTcs: COTJIaCHO MOJI0KEHHUAM 3aKOHOIAaTENbCTBA
PO®.

7.2. lllkona mMeeT mpaBo BHOCUTH H3MEHEHUs B HacTosmryto [lomutuky. [Ipu BHECeHNN
U3MEHEHHUH B aKTYaJIbHOM pellaKIluy yKa3bIBaeTcs Jara rnocieanero ooHosnenus. Hopas
penakuus [lonmuTrky BCTymaeT B CHIIy C MOMEHTa €€ pazMelieHus Ha Cairte, eclii UHOE He
IIpelycCMOTpEeHO HOBOM penakuuel [lonutuku. JleficTByromas pe1akiys IOCTOSIHHO AOCTYITHA
na Caiite mo agpecy: https://shkola9atkarsk-r64.gosweb.gosuslugi.ru
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